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PART I.—INTRODUCTION 


The procedure to be followed in determining the extent of perform- 
ance under the provisions of the 1938 agricultural conservation pro- 
gram is outlined below: 

(1) Representatives of the North Central Division will meet with 
the State committee and fieldmen. 

(2) County meetings will be held at which a fieldman or State 

_ committeeman will discuss the determination of performance in the 
county with members of the county committee and prospective farm 
reporters. 

: (3) Farm reporters will be selected by the county committee with 

_ the approval of the State committee. 

___ (4) Clerical assistants in the county office will prepare, for use b 
farm reporters, a farm report for each farm in the county on whic 
performance was determined in 1936 or 1937 and will list on the 
master office record form assignments for farm reporters. All farms 
shall be assigned and the farm reporter will be furnished a list of 
total and ‘special crop acreage allotments. 

(5) Forms NCR-216, Request for Inspection, will be mailed to farm 

_ Owners and operators who will not be interviewed by farm reporters. 

_ (6) Farm reporters will visit each farm in the county and inter- 

view the persons sharing in the crops or contributing to the soil- 

_ building practices performed on the farm. At the time of the inter- 

view the farm reporter will explain briefly the provisions of the 1938 

agricultural conservation program emphasizing the features which 

- especially affect this farm and will also, after knowing approximately 

_ the crops which were planted on the farm, advise them whether there 

is a possibility that payments have been ‘earned on the farm under 

_ the 1938 agricultural conservation program or the 1988 sugar-beet 

70306°—-38——1 


9 INSTRUCTIONS RELATIVE TO DETERMINING PERFORMANCE « 


program. Following this explanation the farm reporter will ascer- 
tain whether the persons on such farm wish to have the farm in- 
spected If an inspection is wanted, the farm reporter will prepare | 
a complete farm report for the farm. If no inspection is requested, a 
farm report will be prepared in accordance with instructions contained 
in part VITI. ‘ 

(7) The farm reporter who visits the farm in connection with the 
1938 agricultural conservation program will also determine whether 


any person who would receive a share of a sugar-beet crop at the  — 
time of harvest in 1938 wishes to participate in the 1938 sugar-beet~ 


program. The farm reporter will prepare a Farming Unit Report, 
SB-202, for each farming unit with respect to which any person is 
participating in such program. After the farm reports are returned 
to the county office, clerical assistants will compute acreages and 
review the information recorded thereon. 

(8) A spot check of the work done in the field and in the county 
office will be made by the North Central division and State and county 
committees. Comparisons will be made of, current reports of perform- 
ance to determine the relative efficiency of, counties and individuals 
in doing both field and office work. cee ; 

(9) Further determination of performance will be made with 
respect to farms on which, after the first check of performance, 
additional soil-building practices are carried out or changes in crop 
or land uses made that will affect the performance under the 1938 
agricultural conservation program or the 1938 sugar-beet program. 

(10) After farm reports have been completed and certified, sum- 
maries of performance will be prepared in the county office. 


PART II—STATE PERFORMANCE PROCEDURE 


The State committee will be responsible for the determination of 
performance in the State and will provide adequate assistance to 
county committees through district representatives. Educational 
work should begin in the State as soon as possible after receipt of 
the necessary forms and instructions from the North Central Divi- 
sion. The State committee, in organizing and conducting perform- 
ance work, will: 

(1) Supply adequate assistance and supervision to county com- 
mittees ; 

(2) Arrange for necessary district and county schools of instruc- 
tion, prepare instructions for measuring land, specify measuring 
equipment, and issue instructions for computing acreages in the 
county office; 

(3) Examine the qualifications of supervisors, farm reporters, and 
clerical assistants, and establish the standards to which their work 
shall conform; 

(4) Assist the county committee in selecting and training person- 
nel and take proper action whenever the work of a person employed 
by the county committee as a performance supervisor, farm reporter, 
or clerical assistant is below the standard established by the North ~ 
Central Division. 

_(5) Supervise a spot check of the work done by performance super- 
visors, farm reporters, and clerical assistants and make a systematic 
comparison of their efficiency. “ 
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PART II—COUNTY PERFORMANCE PROCEDURE 


Duties of county committee.—The county committee will be 
responsible for the determination of performance on farms in the 
county or regarded as located in the county. ‘The county committee 
will direct the work of the performance supervisor, farm reporters, 
and clerical assistants employed within the county not only in carry- 
ing out the procedure outlined in the performance instructions, but in 
explaining the agricultural conservation program to any farmers 
who may not have a clear understanding of its provisions and 
purposes. 

The changes in the program caused by the Agricultural Adjustment 
Act of 1938, as well as terms such as “deductions for excess acreage,” 
“goal,” and “allotment,” are in many cases not fully understood, 
and the visit of the farm reporter, who in most cases will be a com- 
mitteeman elected by the farmers of the community, gives an oppor- 
tunity for a man-to-man explanation of those features which require 
clarification or in which the farmer is especially interested. While 
it will not be possible to’ go deeply into background information, 
suflicient time should be taken to correct impressions resulting from 
misinterpretations of the program and its effect on production and 

rices. 

. ‘The county committee, in organizing and conducting performance 
work in the county, will: 

(1) Obtain the necessary measuring equipment for farm reporters, 
Equipment used in 1937, if in good condition and acceptable to the 
State committee, may be used in 1938; 

(2) Designate, with the approval of the State committee, a quali- 
fied farmer to act as performance supervisor in the county and clearly 
outline his duties and the extent of his responsibilities and those of 
each individual under his supervision ; 

(3) Direct the performance supervisor and the person in charge 
of the county office in setting up a master office record form and in 
the keeping of such field and office records as are prescribed by the 
State committee ; 

®) Supervise the training of farm reporters in the identification 
and measurement of fields and in the execution of clear, complete, 
and accurate reports; and in aerial counties, supervise training in the 
interpretation of enlargements made from aerial negatives; 

(5) In cooperation with the State committee, select the best quali- 
fied farmers to act as farm reporters, giving preference to committee- 
men; make assignments for farm reporters, and arrange for syste- 
matic supervision of their work in the field ; 

(6) Provide for sufficient clerical assistants who will maintain 
necessary records, and check entries and make computations on per- 
formance forms in the county office; 

(7) Examine from time to time the reports and work of each farm 

‘reporter and clerical assistant and immediately provide for additional 
training for anyone not doing satisfactory work; if this does not 
bring his work up to the standard established by the North Central 
Division, replace him; . 

(8) Assist the North Central Division and State committee in spot 
checking the work done in the field and the county office. 
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Duties of the county performance supervisor.—It shall be the 
duty of the performance supervisor to carry out in detail the in- 
structions of the county committee. The supervisor shall cooperate 
closely with those in charge of the county office in directing the office 
work connected with performance. He shall assist farm reporters as 
they begin work in the field and shall cooperate with representatives 
of the State committee in spot checking the work done by farm 
reporters and clerical assistants. 

The supervisor shall be responsible to the county committee for a 
Periodic summary of progress of performance work in the field and 
a comparison of reporters’ efficiency. He shall immediately call to 
the attention of the county committee any performance work which 
is not satisfactory. 

Selection of farm reporters.—The county committee shall submit 
to the State committee or its representative a list of prospective farm 
reporters with a statement of their qualifications. Such qualifica- 
tions may include grades in a written examination, together with 
other evidence of ability to fill reporters’ positions. The State com- 
mittee or its representative will return to the county committee as 
soon as possible a list of those approved for work as farm reporters. 
Selection of farm reporters shall be made by the county committee 
from those on the approved list. 

Qualifications of farm reporters.—F arm reporters shall be farm- 
ers who are participants in the agricultural conservation program, 
and preference shall be given to committeemen. Other qualifica- 
tions which shall be given careful consideration in selecting each 
farm reporter are: 

(1) His standing and reputation for honesty and diligence in the 
territory where he will work; 

(2) His knowledge of and sympathetic attitude toward the pro- 
gram and his ability to give satisfactory service to those with whom 
he works; and 

(3) His knowledge of local farming conditions and cropping prac- 
tices. 


PART IV. COUNTY OFFICE RECORDS 


Form NCR-216. Request for inspection.—This form shall be 
mailed from the county office to all persons who share in a crop or 
who contribute to a soil-building practice on a farm in 1938, if such 
persons will not be interviewed by a farm reporter. Before mailing 
the form the address of the county agricultural conservation associa- 
tion shall be typed or stamped in the box below the body of the letter. 
The chairman of the county association will sign and enter the name 
of the county. 

Master office record form.—The county association shall maintain 
adequate records pertaining to the progress of performance work. 
The county may adopt or continue to use any system of records ap- 
proved by the State committee. Such records shall contain at least 
the information which is required herein. : 

A master office record form shall be prepared in the county office 
in accordance with instructions issued by the State committee and — 
shall contain the following information: 
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(1) The farm number of each farm in the county, arranged in 
numerical sequence ; 

(2) The name and address of any owners of the farm; 

(3) The name and address of any operators of the farm; 

(4) The name of the person assigned to inspect each farm and 
the date the assignment 1s made. Such entries shall also be made 
whenever the farm is inspected a second time ; 

(5) The name of the person to whom the farm report is assigned 
for the purpose of making necessary corrections, and the date of 
assignment ; 

(6) Indication of whether a farm report or a statement of non- 
participation is returned to the county office for the farm and whether 
a second check of performance will be necessary ; 

(7) The date on which the summary of performance is prepared 
for farms for which a farm report has been completed. 

Farm reporter’s daily report.—A supply of this form will be 
furnished the farm reporter at the time he receives his assignments. 
Claim for compensation for a day’s work shall not be approved for 
any farm reporter unless a report for that day is on file in the office 
of the association. The farm reporter will prepare the daily report 
as outlined below: 

Enter on the line in the upper right-hand corner the name of the 
county association. 

Enter in section I the name of the minor civil division, the date, and 
the number of hours worked. 

Enter in section IT, column ( 1), the farm number. In column (2) 
enter Yes or No depending on whether the person consulted requested 
that the farm be inspected. Column (3) will be answered Yes or No 
depending on whether the farm report has been prepared. In column 

4) enter Yes if the farm report has been mailed to the county office or 
forwarded to such office through the county performance supervisor or 
some other person. Enter No if the report has not been so released. 
Column (5) may be used for any remarks the farm reporter wishes 
tomake. For example, whenever it is not possible to complete a farm 
report, for which inspection is requested, reasons should be given. 
This space may also be used to list farm numbers of farm reports 
which are released on the date for which the farm report is filled in, 
but which were prepared prior to such date. The farm reporter 
should also indicate the manner in which such accumulated farm 
reports are forwarded to the county office. 

In section ITI the farm reporter will list the farms he expects to 
visit in the next 8 days. This will enable the county performance 
supervisor to locate him if necessary. 

Section IV provides space for listing new assignments received, 
requesting additional supplies and making general remarks. Lf addi- 
tional space is required, the back of the form may be used. 

At the close of each day’s work, the farm reporter shall complete 
and sign the daily report and mail it to the county office. If no work 
is performed by the farm reporter, the report shall be completed, 
stating such fact, and mailed as instructed above. 

The form shall be signed by the secretary or chairman of the county 
committee before being furnished to the farm reporter. 
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PART V.—SPOT CHECK OF THE WORK OF FARM REPORTERS AND 
CLERICAL ASSISTANTS 


In all counties in the North Central Region a spot check of the work 
of farm reporters and clerical assistants will be made by reviewers 
selected by, and responsible to, the State committee. Persons selected 
for this work, committeemen if possible, should be thoroughly familiar 
with the provisions of the 1938 agricultural conservation program 
and should be qualified to make proper determinaticns in connection 
with performance on the farm. In counties where sugar beets are 
grown the reviewer should be equally familiar with the provisions 
of the 1938 sugar-beet program. 

The work of the farm reporter and each clerical assistant will be 
reviewed as follows: 

(1) From the farms inspected by each farm reporter two farms 
will be selected by the reviewer for a spot check. 

(2) The acreage of two representative fields measured in 1938 on 
each of the farms selected will be remeasured and recomputed by the 
reviewer. coos 

(3) All determinations made by the farm reporter on the two 
farms with respect to crop and land uses and soil-building practices 
will be reviewed. 

(4) Two percent of the work of each. clerical assistant in the 
county office will be reviewed. 

The two farms selected by the reviewer shall be representative of 
farms in the community in which the farm reporter worked. Where 
it appears to be justifiable, the county committee may request the 
reviewer to reinspect any other farms in the county. Farms which 
are reviewed at the request of the county committee shall be in addi- 
tion to those which the reviewer selects for the spot check. . In some 
cases it may be advisable for a county or community committeeman 
to assist him in his work. 

In reinspecting a farm the reviewer will use the farm report and 
other forms relating to performance and will prepare in duplicate a 
Reviewer’s Check Sheet, NCR-218. The reviewer will not make any 
changes in the entries which the farm reporter has made on the farm 
report but will note incorrect entries on his check sheet. Forms taken 
from the county office by the reviewer will be charged to him until 
they are returned. 

The entries above the double line on the check sheet may be made 
in the county office. In section I the reviewer will draw maps of the 
four fields he remeasures and will identify the field maps with farm 
numbers and field letters corresponding to those on the farm report. 
The maps need not be drawn to scale but shall show linear and 
angular measurements and other necessary data. ! 

In filling in the table in section II the reviewer will enter in column 
(1) the farm numbers and in column (2) the field letter of each field 
remeasured, If entries are to be made for more than four fields, the 
table may be extended. The reporter’s measured acreage of each 
field shall be transferred to column (8) from the table in section IL 
of the farm report. The reviewer will enter in column (4) the acre- 
age he obtains in remeasuring each field. In cases where the farm 
reporter’s measured acreage for a field is in error, on the basis of the 
reviewer’s remeasurement, the number of acres by which the farm 
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reporter’s measured acreage is in error shall be entered in column (5). 
The entry in column (5) shall be preceded by a plus (+) or a minus 
(—) sign, depending upon whether the farm reporter’s measured field 
acreage 1s above or below the acreage determined by the reviewer. 
If the entries in columns (3) and (4) are the same, the entry in 
column (5) shall be zero (0). 

After all entries have been made in columns (1) to (5) of the table, 
columns (3), (4), and (5) shall be totaled. In totaling column (5) 
plus and minus signs should be disregarded. Thus, if the entries in 
column (5) were —2, 0, +4, and —1, the total would be 7. 

After the table has been filled in and totals computed, entries 
should be made in the three items in section II. The entry in item 1 
shall be the total number of fields remeasured by the reviewer in 
making the spot check of the farm reporter’s work. The entry in 
item 2 shall be the total number of fields for which either a plus or a 
minus entry is made in column (5) of the table. In item 3 the 
reviewer will enter the percentage by which the farm reporter’s 
measurements are in error. This percentage shall be computed by 
dividing the total of column (5) by the total of column (4). 

In section III the farm numbers and names of owner and operator, 
as well as the data for columns (1) and (2) of the table, may be 
entered in the county office. The field letters and the farm reporter’s 
description of crop and land uses, and soil-building practices adopted, 
shall be obtained from section II of the farm report. The reviewer 
shall enter his descriptions of crop and land uses and soil-building 
practices adopted in column (3) after he inspects the farm. In item 
1, below the table, he will enter the total number of fields reinspected, 
Next the reviewer shall determine, on the basis of his reinspection, 
the number of such fields for which the description entered by the 
farm reporter might have led to an incorrect classification. © The 
number of fields so determined to be incorrectly described shall be 
entered in item 2. The reviewer shall then enter in item 3 the per- 
centage of the reinspected field incorrectly described by the farm re- 

orter. This percentage shall be computed by dividing the entry in 
item 1 by the entry in item 2. 

After all entries have been made on the check sheet for the farms 
reinspected, the form should be signed by the reviewer, and the date 
of reinspection entered, in the spaces provided at the bottom of sec- 
tion III. The check sheet shall then be returned to the county of- 
fice. If the entry in item 3 of section II indicates that the measure- 
ments made by the farm reporter are not more than two percent in 
error, and if it is determined that no crop or land use or soil-build- 
ing practice adopted is described in a manner that might have led 
to an incorrect classification, the farm reporter’s work may, on the 
basis of the spot check, be considered satisfactory. However, if the 
spot check shows that the work of the farm reporter is not up to this 
standard, the reviewer will submit a report with his recommendations 
to the county committee. 

After reviewing the recommendations of the reviewer and the data 
on the check sheet, the county committee may determine that further 
review of the work of such farm reporter is advisable, and the re- 
_ viewer may be requested to reinspect additional farms. In other cases 

the county committee may consider it advisable to arrange for addi- 
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tional instruction for a farm reporter. If, however, a farm reporter’s 
work is found to be below the established standard because of negli- 
gence or carelessness, and if additional instructions seem inadvisable, 
such farm reporter shall be replaced and all farms previously visited 
by him reinspected. 

After completed check sheets have been returned to the county 
office by the reviewer, the corrections appearing thereon will be trans- 
ferred to the appropriate farm report. This work will be done only 
by county committeemen, who will initial their corrected entries. 

After the reinspection of farms is completed, a spot check will 
be made of the work of each clerical assistant in the county office. 
Approximately two percent of the computations and entries made on 
farm reports, summaries of performance, and other performance 
forms by each clerical assistant should be checked by the reviewer. 
Any incorrect entries or computations should be noted on a separate 
sheet. A member of the county committee will then make necessary 
corrections on the appropriate forms and initial the corrected entry. 
If the reviewer finds that a material number of errors was made by 
a clerical assistant in the preparation of forms, he should submit a 
report to the county committee. Such report may recommend that 
a review be made of all the work done by the clerical assistant doing 
unsatisfactory work. However, if it appears that errors are due 
to insufficient understanding of the work, the reviewer may consider 
it advisable to recommend further instruction. If it is apparent that 
the work of a clerical assistant is below the established standard 
due to negligence, carelessness, or lack of interest, he should be 
replaced. 

After the reviewer has completed the check sheet for individual farm 
reporters, he will summarize the data listed thereon on a County Spot 
Check Summary, Form NCR-219. In the appropriate spaces above 
the table he will enter the State and county code numbers and the 
names of the county and State. In filling in the table one line should 
be used for the data relating to each farm reporter. The following 
entries should be made for each farm reporter in columns CO) to 
(9), inclusive, of the summary, and should be the same as the follow- 
ing entries found on the reviewer’s check sheet. 


County spot check summary 


Should be transferred from’ the 
column or item on the reviewer’s 


Col- Entry to be made check sheet indicated below 
umn 

Js\) Name olreporters se arn eee Top of front page 

2 | Number of fields remeasured______ Sec. II, item 1. 

3 | Number of fields in error______-__ Sec. II, item 2. 

4 | Reviewer’s remeasured acreage_-__| Sec. II, total of column (4), 

© | Total acreige in‘errors_ 52-25-22 _- Sec. II, total of column (5). — 

60 shercent in errors «ae ee eee Sec. II, item 3. 

7 | Number of fields reinspected __-____ Sec. III, item 1. 

8 | Number of fields incorrectly de- | Sec. III, item 2. 

scribed. 
9 |. Percent iinicorrectue- aes ee eee Sec. III, item 3. 
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_ After all entries have been made on the county spot check sum- 
mary, all columns in the table shall be totaled. The total of column 
(1) will be the number of names entered in the column. The entry 
for the “total” of column (6) shall be computed by dividing the total 
of column (5) by the total of column (4). Similarly, the total for 
column (9) shall be obtained by dividing the total of column (8) by 
the total of column (7). The total for each of the other columns 
shall be obtained by adding all entries in the column. 

It should be noted that the table on the summary may be filled in 
merely by transferring entries from the check sheets prepared for 
individual farm reporters. These transfers may be made by clerical 
assistants in the county office, but the reviewer should carefully check 
their work to ascertain that transfers have been correctly made. 

After the summary has been completed and checked, the reviewer 
will sign his name on the line under the table and enter the num- 
ber of days he worked in making the spot check of the work of farm 
reporters and clerical assistants. 

After the county spot check summary has been prepared and signed 
by the reviewer, an original and two carbon copies shall be typed in 
the county office. One copy shall be filed in the county office, and the 
original and one copy shall be signed by the reviewer and forwarded 
to the State office. 

The State office will prepare in duplicate a State summary of spot 
check work on the basis of the data listed on the summaries submitted 
by the various counties in the State. The originals of the county 
summaries and State summary will then be forwarded to the North 
Central Division in Washington. 


PART VI—PREPARING FARM REPORT IN GROUND TRAVERSE 
COUNTIES 


Farm reporters will visit each farm in-the county to ascertain 
whether any person interested in all or a share of the crops or soil- 
building practices performed on the farm wishes to participate in 
the 1938 Agricultural Conservation Program. When it is determined 
that one or more of such persons wish to participate in the program, 
the farm reporter will prepare a farm report for the farm in accord. 
ance with the instructions contained in this part VI. Where no 
inspection is desired, a farm report shall be prepared in accordance 
with the instructions in part VIIT. 

The farm reporter who visits the farm in connection with the 
1938 agricultural conservation program will also determine whether 
any person who would receive a share of a sugar beet crop at the 
time of harvest in 1938 wishes to participate in the 1938 sugar-beet, 
program. The farm reporter will prepare a Farming Unit Report, 
SB-202, for each farming unit with respect to which any person 
wishes to participate in the 1938 sugar-beet program. Instructions 
relating to the preparation of SB-202 and the checking of perform- 
ance under the 1938 sugar-beet program are contained in SB-206 

NCR). . 

( eaten on the farm report in the county office.—Before farm 
reporters visit farms, clerical assistants in the county office will make 
entries in sections I and III and in the upper right-hand corner of 
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the farm report for farms for which measurements were completed 
in connection with the 1936 or 1937 agricultural conservation pro- 
gram. These data will be entered by farm reporters in the field for 
farms which were not measured in 1936 or 1937. In the case of farms 
which were partially measured under previous programs, the county 
committee will determine whether entries should be made on the 
farm report in the county office or whether the farm should be 
remeasured and all data entered in sections I and III by the farm 
reporter. 

Entries made by clerical assistants on the farm report before it is 
used by the farm reporter shall be made in red. The farm reporter 
shall make his entries in black for the first check of performance, and 
a different color, other than red or black, will be used for entries made 
during any additional check of performance. | 

Entries made on the farm report in the county office will be verified 
by the farm reporter who inspects the farm, and, where necessary, 
suitable corrections shall be made. In making corrections the farm 
reporter will draw a line through the original entry, place the correct 
entry above or beside the original entry, and initial the correction. 

Data for upper right-hand corner.—Enter in the appropriate 
spaces in the upper right-hand corner of the farm report the State, 
county, and minor civil division code numbers, and the farm number 
or numbers; and, in counties using aerial photography, any aerial 
enlargement number relating to the farm covered by the farm report. 

Map of farm in section I—The space provided for the drawing of 
the map is eight inches square with dots spaced one inch apart. If 
this space is not sufficient, the entire space below the headings and 
above section IT may be used. The map need not be drawn to scale, 
but shall show linear and angular measurements, as well as the rela- 
tive size of the fields. In the preparation of the map, solid lines shall 
be used to designate permanent boundaries, dotted lines to designate 
field divisions which are not permanent boundaries, and double lines 
to designate all roads and lanes. 

The map shall be prepared either on the basis of information avail- 
able in the county office, such as the NCR-113, NCR-10, or NCR-203, 
or by the farm reporter when he visits the farm. Measured field 
acreages appearing on any map used should be carefully verified and 
then entered on the map of the farm report. Field acreages shall be 
used only when they are the result of actual measurements under 
agricultural conservation programs. 

At the time inspection is made the farm reporter shall enter 1938 
field letters on the map as follows: Beginning with the letter A in 
the northwest corner of the map, letter alphabetically to the east 
boundary. Then drop to the second tier of fields and letter from 
east to west. Repeat this procedure until letters have been assigned 
to all fields. Identify all noncrop open pasture with the letter Y 
and farmstead, roads, lanes, wasteland, etc., with the letter X. 

The map shall show either 1938 field acreages or measurements for 
computing such acreages for all land devoted in 1938 to a soil-de- 
pleting crop or use. If these 1938 field acreages are not shown on the 
map in red, the farm reporter shall make whatever measurements 
are necessary for computing them and place such measurements on 
the boundaries or within the angles of the respective fields. Farm 
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reporters will not compute acreages from their measurements, T his 
work will be done by clerical assistants in the county office. 

The farm reporter shall consider as a field any tract of land de- 
voted to a crop or land use, or to a soil-building practice, which is 
different from that of contiguous land within the same boundaries. 
Thus, if oats are planted on a 40-acre tract within the same bounda- 
ries, and 25 acres of such tract are harvested for grain, and 15 acres 
are pastured so that the oats do not mature as grain, such tract shall 
be considered as comprising two fields. 

Also, the farm reporter shall consider as a field any tract of land 
with respect to which the division of the crop, or the contribution to 
any soil-building practice, is different from that. of contiguous land 
within the same boundaries. For example, if barley is harvested for 
grain from a 50-acre tract, and if the barley crop on 30 acres of such 
tract is divided between the owner and the tenant on a 50-50 basis, 
and if on the remaining 20 acres all of the crop goes to the owner, 
the two such acreages of barley will be considered as separate fields. 

A tract of land devoted to the production of one crop, one land 
use, or one soil-building practice, will be regarded as two fields if it 
is divided by a lane, fence, or other permanent boundaries. Thus, 
if corn is grown on a 50-acre tract which is divided by a fence, each 
part of the tract will be considered as a separate field. 

Identification of farm in section III.—Entries shall be made in 
this section by clerical assistants from information available in the 
county office, except that the farm reporter shall make entries for 
farms which have not participated in previous agricultural conserva- 
tion programs. 

In. filling in section III, enter in item 1, in the space provided 
therefor, the location of the farm. In item 2 enter the total acreage 
in the farm and the legal description. If this description is too ex- 
tended, it should be summarized. 

1938 history of fields in section II.—The farm reporter and farm 
operator shall visit and inspect all fields on the farm and jointly 
estimate the acreage. Each field should be considered in turn be- 
ginning at the northwest corner of the farm with field A. The re- 
porter shall then enter in column (d) the crop planted or the land 
use, followed by the disposition made of the crop or a description 
of the use made of the land. 

For example, a field planted to corn might be described in column 
(dZ) as “Corn for silage,” “Corn for forage,” “Corn hogged down,” 
or as “Corn sown and plowed under as green manure.” <A field 
planted to oats might be described as “Oats for grain,” “Oats for hay,” 
‘Oats pastured—grain formation prevented,” or as “Oats plowed 
under as green manure.” Where land has been planted to wheat 
between August 1, 1937, and July 31, 1938, the description should, in 
addition to giving the use made of the crop, indicate whether it was 
spring wheat or winter wheat. Examples of such entries are: “Win- 
ter wheat, pastured April 15 to present, grain formation prevented,” 
“Winter wheat, winter killed—land plowed April 10,” “Winter 
wheat, harvested for grain,” “Spring wheat, harvested for grain,” 
“Spring wheat—failed.” 

The description of a field summer fallowed might be: “Fallow 
wind eroded,” or “Fallow erosion controlled.” The name of the type 
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of tobacco, such as “Burley” or “Dark air-cured” should be indicated 
when an entry is made with reference to tobacco. 

In the commercial corn-producing area, if any fields have been 
devoted to sweet corn, indicate whether such crop is: (1) contracted 
to be sold for canning, (2) sold for canning, (3) sold for roasting 
ears, and (4) sold or to be used as seed. In the commercial corn- 
producing area, if any fields have been devoted to popcorn, indicate 
whether such crop is: (1) sold as popcorn, or (2) to be sold or 
used as seed. 

For farms on which cotton is seeded in 1938 indicate whether such 
crop has reached the stage of growth at which bolls are first formed. 

If a field is planted to two or more crops for harvest in 1938, enter 
the name of each crop planted and indicate whether such crops 
reached maturity. For example, an entry made with respect to such 
a field might be: “Sugar beets failed—planted to corn.” 

In column (e), if a soil-building practice was carried out, enter a 
description of such practice, together with the type of evidence 
offered to substantiate it. If a Form NCR-221, or receipts for seed 
or material purchased, have been filed in the county office, or if such 
evidence is attached to the farm report, a notation to that effect 
should be made. 

The farm reporter shall ascertain whether any portion of the labor, 
seed, trees, and materials used for any soil-building practice is fur- 
nished free by any Federal or State agency, and indicate on the 
appropriate line in column (e) the percentage so furnished. Where 
a farm is operated under an agreement with the Soil Conservation 
Service, Form ACP-74 will be completed by the Soil Conservation 
Service, which completed form will show the percentage of any 
practice furnished by the Soil Conservation Service. f 

The farm reporter shall not use more than one line for the descrip- 
tion of a single field merely because such field is devoted to more than 
one crop, land use, or soil-building practice. However, if, with 
respect to a single field, a crop, or the contribution of labor and mate- 
rial to a soil-building practice is in a different proportion from any 
other such crop, or any other such contribution to a soil-building 
practice on the field, enter the description for such crop or soil- 
building practice on a separate line. For example, if the owner and 
tenant share in the oats harvested on field A on a 50-50 basis but 
the owner contributes only 25 percent of the material and labor to 
the application of limestone, “Oats for grain” will be entered on 
one line in column (d) and “15 tons limestone applied September 
18” will be entered in column (e) on the following line. 

The estimated acreage for field A should then be entered in col- 
umn (a). In case the acreage for this field is entered in section I 
it should be transferred as the estimated acreage. Where no acre- 
age is entered in section I, the farm reporter and operator should 
jointly estimate the field acreage. If the farm reporter and the 
operator do not agree on the acreage, the operator’s estimate shall be 
entered in column (a), and the farm reporter shall measure the field 
and enter the measurements on the respective boundary lines of the 
field in section I, except for X or Y land, in which case the operator’s 
estimate will be entered in column (a) and the farm reporter’s esti- 
mate entered in column (c). In addition, all soil-depleting crops 
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for which acreages have not been entered in section I shall be 
measured. 


persons have the same initials, indicate their names in a footnote, 
Enter in the appropriate column the percentage share which each 
person has in the crop or the percentage of labor and material he 
contributed to the soil-building practice. In determining percentage 
shares of a soil-building practice where two or more persons con- 
tributed to the carrying out of such practice, each person contribut.- 
ing to the practice will be deemed to have contributed equal] 
to the units, unless the persons establish to the satisfaction of the 
county committee that their contributions are not in equal proportion. 
The procedure outlined above should then be followed for each 


Cotumn (a).—The acreage will be entered only once for each field 
in order that there be no duplication of acreage. Such acreage shall 
be entered on the line where the field letter first appears. 

After the estimates have been entered in column (a) for all fields 
on the farm, the farm reporter will add the figures in the column, 
The total should agree with the entry in item 2 of section IIT. Tf 
this does not agree, the farm reporter with the operator should 
reestimate the field acreages in question so that they equal the total 
acreage in the farm as shown in item 2, section ITT. 

Cotumn (0).—Enter in alphabetical order the 1938 field letters 
assigned to the fields in the farm. The letter for each field shall be 
repeated on separate lines in this column as many times as crop 
uses or soil-building practices are entered on separate lines in col- 
umns (d@) and (e) for the field. 

Cotumn (c).—The farm reporter shall make entries in column (c) 
only when he and the operator do not agree on the estimated acre- 
_age of X or Y land. 


units, that he will recommend to the county committee for the non- 
crop open pasture land. An animal unit means one cow, one horse, 
five sheep, five goats, two calves, two colts, or the equivalent thereof, 

Enter in the space provided below the table in section II the acre. 
age of commercial vegetables grown on the farm in 1936 and 1937. 
If no commercial vegetables were grown on the farm in 1936 or in 
1937, enter a zero (0) in the appropriate space. By commercial 
_ vegetables is meant the acreage of vegetable or truck crops (includ- 
ing potatoes, on farms where a potato acreage allotment ts not 
established, sweet potatoes, tomatoes, sweet corn, melons, cantaloupes, 


__ strawberries, and commercial bulbs and flowers, but excluding peas 


for canning and sweet corn for canning, and artichokes for use other 
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Enter in the spaces provided therefor below the information 
relative to commercial vegetables the number of milch cows which 
have produced milk any time during the preceding twelve months and 
the usual number of milch cows on this farm during the period 1933— 
37. In determining the number of such cows for the period 1933-37, 
years in which the number of such cows was substantially above or 
below the normal number should not be taken into consideration. 

Data for section IV.—The farm reporter will fill in the table in 
this section at the time the farm is inspected. 


Enter in column (a) the name of each person sharing in the crops: 


or contributing to the soil-building practices on the farm. In column 
(b) indicate whether such person is an owner, tenant or sharecropper, 
and in column (c¢) enter the address at which he receives his mail. In 
columns (d) and (¢), respectively, enter the number of other farms 
in the county, and the number of farms in other counties in the State, 
with respect to which each such person is entitled to receive all or a 
share of the crops in 1988. 


Data for section V.—Entries in this section shall be made only for — 


farms in the wind erosion area, which includes certain designated 


counties in Nebraska and South Dakota. For these items the farm — 
reporter shall estimate acreages by using measurements made on ad- © 


joining cropland and by further visual inspection. 


Enter in item 1 the number of acres of restoration land on which © 


conservation measures specified by the county committee are carried 
out. ; 

Enter in item 3 the total acreage of native sod, or any other land 
which has been cropped but is not classified as cropland or pasture 
land, which has been broken out during the period November 1, 
1937, to October 31, 1938, inclusive. 


Enter in item 4 the total acreage of cropland, in addition to that — 


designated as restoration land, which has been restored to permanent 
pasture. 


os 
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Section VI. Certifications.—The farm reporter shall obtain the | 


signatures of at least one of the persons eligible to share in the pay- 
ments. Wherever practicable, the signatures of all such persons 
should be obtained. The farm reporter should review the entries in 
sections I to VI, inclusive, with any person who signs the farm 
report, to make certain that such person is satisfied that the entries 
are correct. 'The date shall be entered for each signature in the space 
provided therefor. 

It should be pointed out by the farm reporter to any person signing 
the farm report that only one check of performance will be made in 
1938, unless additional soil-building practices are carried out, or 
changes in land uses are made, which will affect the performance 
under the 1938 Agricultural Conservation Program, and such person 


immediately notifies the county agricultural conservation committee 


in writing, so that further check of performance may be made. — 

The farm reporter shall enter the date of the first inspection and 
sign in the space provided for his signature. If a second inspection 
is necessary, the farm reporter shall enter in the spaces provided 
therefor the date of such inspection and his signature. 


Section VII. For use by farm reporters only.—This section is — 


for the use of the farm reporter. He shall fill in this section if, in 
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his opinion, certain fields of the farm should be reinspected either 
because additional soil-building practices will be carried out or be- 
cause changes will be made in crop or land uses which will affect the 
ie under the 1988 agricultural conservation program. The 

arm reporter will enter the field letter of any such field, and a brief 
description of the reasons for reinspection. 

Section VIII. Remarks.—The farm reporter may use this section 
to enter any remarks he wishes to make regarding the check of per- 
formance for the farm. The following specific information will be 
entered along with other remarks in this section: 

The farm reporter will inquire as to whether any changes were 
made in the 1938 leasing agreement from that of 1937, or whether 
there was any reduction in the 1935-87 average number of share-ten- 
ants or sharecroppers on the farm which would increase the proportion 
of the landlord’s payment, or whether any scheme or device has been 
employed by any person the effect of which is to deprive another of a 
payment to which he normally would be entitled. Any such changes 
should be noted and full explanation made regarding such changes. 

Where the acreage planted to corn, wheat, cotton, and rice is less 
because of flood or drought, and in cases where the acreage planted to 
cigar filler and binder tobacco is less because of flood, drought, or 
plant-bed diseases, the farm reporter shall list the field letter, the 
acreage not planted, the reasons why it was not planted, and the per- 
centage division of such crop if it had been planted. If corn, cotton, 
rice, wheat, tobacco, potatoes, or general crops are not harvested in 
1938 on the farm, or if due to crop failure the acreage of such crops 
is reduced sufficiently to materially affect the share of any person in 
these crops, the farm reporter shall list the field letter, the acreage of 
crop failure, and the percentage division of the crop if it had been 
harvested. 

If no wheat was planted on the farm for harvest in 1936, 1937, and 
1938, the farm reporter should ask the operator if he wishes to have a 
wheat acreage allotment established for such farm for wheat to be 
planted thereon for harvest in 1939. If the operator wishes to have 
such a wheat acreage allotment established, the farm reporter should 
ascertain the number of acres requested and enter the following in- 
formation in remarks, “New pea con! 1939 wheat acreage allotment 
requested in the amount of acres.” 

Review of the farm report.in the county office.—For purposes of 
review a check sheet may be prepared in the county office for each 
farm report. 

The clerical assistants will examine and carefully check all entries 

on the farm reports for completeness and accuracy after they are 
returned to the county office. 
_ If any entry on the farm report is not clear, complete, and accurate, 
such entry should be indicated on the check sheet so the farm reporter 
will know what additional or corrected information is needed. The 
farm report and the check sheet relating thereto should then be re- 
turned to the farm reporter with sufficient instructions to enable him 
to explain, complete, or correct entries in doubt. No original entry 
made on a farm report shall be erased. As heretofore indicated, in 
making corrections a line shall be drawn through the original entry, 
the correct entry shall be placed above or beside the original entry, 
and the correction shall be initialed. 
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Farm reports which are forwarded to farm reporters for correction 
should be returned to the county office within a reasonable length of 
time. 

After the farm report has been checked and it has been determined 
that such farm report is satisfactory, the clerical assistants will trans- 
fer to section II, column (c), the acreage of each 1938 field which is 
identical with the acreage of such field measured and calculated in 
connection with previous agricultural conservation programs. The 
clerical assistants will compute the field acreages for all fields which 
were measured in 1938 by the farm reporters inspecting the farm and 
will enter such acreages in section II, column (¢). The clerical as- 
sistants will also transfer from column (a) to column (¢) acreages 
for all other fields except fields on which the farm reporter and the 
operator were in disagreement and the farm reporter has already 
entered his estimate in column (c). The figures in such column 
should then be added, and such total should equal the total acreage 
of the farm entered in section III, item (2). 

All calculations pertaining to entries to be made in section IL, 
column (c) shall be carried to two decimal places and before entering 
they shall be rounded to one decimal place. In rounding numbers to 
one decimal place, fractions amounting to five hundredths (0.05) or 
less shall be dropped, and fractions amounting to six hundredths 
(0.06) or more shall be considered as a tenth of a unit. 

Additional Check of Performance.—Forms with respect to farms 
requiring a further check of performance because additional soil- 
building practices have been carried out or because changes were made 
which will affect the performance under the 1938 agricultural con- 
servation program should be returned to the farm reporter later in 
the fall. The second check of performance should then be made by 
the farm reporter. 

The farm reporter shall be required to use a different colored pencil 
to identify entries made at this time. In cases where a change has been 
made in crop or land use or where an additional soil-building practice 
has been carried out which requires the division of a field into two or 
more parts, such parts shall be distinguished by adding numbers to the 
original field letter. Thus, if it is necessary to divide field A into~ 
two parts, the two parts would be identified as field A, and field A,. 

All entries made as a result of the second check of performance | 
shall be checked in the county office in the same manner as the original __ 
entries. te 


PART VII.—CHECKING PERFORMANCE IN AERIAL MEASUREMENT 
COUNTIES 


The instructions in part VI relating to ground traverse counties are 
applicable to aerial counties except as specifically modified herein. 


The State committee shall make provision for the necessary schools 


of instruction as soon as possible after receipt of aerial photographic 
enlargements, necessary forms, and instructions pertaining to their 
use. 

A map of the farm should not be drawn in section I of the farm 
report, NCR-217, as the enlargement more adequately serves the 
purpose. 

Clerks in the county office will planimeter all cropland and land in 
orchards as well as land on which soil-building practices are carried 
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out, the units of which practices are to be determined on a per-acre 
basis. X and Y land will be estimated by the farm reporter. 

The Farm Reporter’s Daily Report will be used by the farm reporter 
in accordance with instructions contained in part IV. A column shall 
be added in section IT of the Farm Reporter’s Daily Report to permit 
entries of any enlargement numbers. 

In addition to the instructions set forth in connection with ground 
traverse counties, the county schools of instruction should provide 
training pertaining to— 

(a) the marking of farm and field boundaries and the lettering of 
fields on the enlargement; 

(6) the use of landmarks, such as trees, bordering field divisions, 
etc., as shown on the enlargement, to obviate the necessity of addi- 
tional measurements; the preparation of sketches relating thereto to 
be made in the space provided for the map in section I of the farm 
reports; and 

(c) the procedure to be followed regarding sketching of fields in 
section I of the farm report. wherever measurements are required. 

The county committee in codperation with the State committee shall 
provide for the selection and training of planimeter operators who 
will determine field acreages in the county office. No person should 
be recommended by the county committee for this position unless it is 
evident that he clearly understands planimetering and has demon- 
strated his ability to do this type of work. At the close of the train- 
ing school the county committee should submit to the State committee 
for approval a list of the persons who are recommended as planimeter 
operators. The State committee should transmit as soon as possible 
to the county committee a list of the persons approved to act as 
planimeter operators. 

The enlargements on which farms will be identified and from which 
the acreages of fields will be determined are made to a scale of 1 inch 
equals 660 feet (8 inches equal 1 mile), and 1 square inch equals 10 
acres. Hach enlargement overlaps all bordering enlargements, thereby 
making it unnecessary to identify farms near the edge of the enlarge- 
ment. All enlargements are numbered and will be identified by 
county and township names and township, range, and section numbers. 
Identification entries will be placed on the enlargements before they 
are transmitted to the county office. All entries on the enlargement 
are so placed as to cause the north side to be the top side, and all 
section numbers entered approximately in the center of the sections. 

The county index map shows the number of the enlargement cover- 
ing each section in the county and is prepared in the State office by 
placing the enlargement number in each section on a county plat or 
highway map. 

County office procedure.—Enlargements and a county index map 
will be transmitted by the State office to each new aerial county in 
which enlargements will be used to determine performance. New 
enlargements and, if necessary, a revised county index map will be 
_ transmitted by the State office to the counties which have used enlarge- 
ments to determine performance in connection with previous programs. 

Upon receipt of the enlargements and index map in the county office, 
the accompanying Form AP-6 should be checked and one copy 
receipted and returned. 
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The clerical assistants will prepare farm reporters’ index maps by 
tracing from a county map the area to be assigned to each farm re- 
porter. Enter in each section of the farm reporter’s index map the 
section number and the number of the enlargement covering such sec- 
tion. At the top of the index map enter the name of the townshi 
and the name of the farm reporter to whom such index map is Mice) 

Areas in more than one township should not be assigned to one farm 
reporter unless absolutely necessary. 

When not in use, enlargements must be filed in a dust-proof cabinet 
for protection from dirt, breakage, scratches, and moisture, and shall 
not be rolled or folded. ‘They should be filed by townships wherever 
possible and should be turned face down and weighted to prevent 
curling. Enlargements shall not be rolled or folded. 

The following form should be prepared in the county office for the 
purpose of maintaining a record of enlargements assigned. Additional 
columns may be added if necessary. 


Record of photo enlargement assignments 
____ i Se ee Oe Ee 


First assigned to— Second assigned to— 
Bnlargement,|..4 -..13. 44), Date res | see Date re- 
No. turned turned 
Name Date Name Date 
(1) (2) (3) (4) (5) 
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Corumn (1).—Enter in numerical order or by townships all en- 
largement numbers. 

Corumn (2).—Enter the name of the farm reporter to whom en- 
largement was first assigned and the date of such assignment. 

CGorumn (3).—Enter the date the enlargement is returned to the 
county office. Pekot a 

Cotumn (4).—Enter the name of the farm reporter to whom en- 
largement was second assigned and the date of such assignment. 

Corumn (5).—Enter the date the enlargement is returned to the 


county office. 


Equipment for farm reporter—LEKach farm reporter should be 


equipped with the following: 

(1) Two plywood or composition boards of the size prescribed by 
the State committee. Such boards should be hinged together. ‘The 
enlargement should be fastened to one of the boards and the farm 
report to the other in such a manner as to afford protection to both 
when the boards are closed. The enlargement should be kept coy- 
ered when not in use. Only one enlargement should be placed on the 
board for use in the field, and enlargements in the possession of the 
farm reporter but not actually in use shall be suitably protected. 

(2) Three automatic-type pencils fitted with high quality black, 
blue, and red leads. Extra leads and erasers should be carried. /n- 
delible pencils must not be used. The pencil with the red lead shall 


i 
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be used for designating farm boundaries and placing field letters, 
farm numbers, field arrows, and hook-up marks on the enlargements. 
The pencil with the black lead shall be used for making all original 
entries on the farm report. It is important that these leads be kept 
sharply pointed at all times. A piece of fine sandpaper may be used 
for this purpose. 

(8) One tape and 11 pins, or other measuring equipment approved 
by the State committee, 

(4) A sufficient number of clamps or other devices to be used in 
holding enlargements firmly on the plywood or composition boards. 

(5) Enlargements covering the territory assigned to the farm re. 

orter. 
i 6) A farm report for each farm to be visited, 

7) Farm Reporter’s Daily Reports (NCR County No. 6) with 
column for enlargement numbers. If parts of a farm appear on more 
than one enlargement, all such enlargement numbers shall be entered 
on the Farm Reporter’s Daily Report, and also in the space provided 
therefor in the upper right-hand corner of the farm report. 

(8) The index map covering the territory assigned the farm re- 

orter. 
y (9) A 6-inch straight edge ruler, 

Instructions to farm reporter.—The farm reporter will visit each 
farm in the territory assigned to him, fill in the farm report, ascer- 
tain farm boundaries, make the measurements necessary to establish 
field boundary lines, make such sketches of fields in section I of the 
farm report as are necessary, identify and mark field boundary lines 
on the enlargement, and place the farm number and. 1938 field letter on 
the enlargement for each field inspected. 

Overlap of the enlargements along the line of flight and between 
adjacent flight lines will make it possible for a farm appearing on the 
edge of one enlargement tobe found nearer the center on some other en- 
largement. Farms inspected should be identified on the enlargement 
on which such farms appear nearest the center of the enlargement. 

The farm reporter shall determine performance on such farms in 
his assignment as appear on one enlargement and return such enlaree- 
ment, together with the related farm reports, to the county office for 
review before proceeding with the inspection of farms on other en- 
largements. If the work of the farm reporter is found satisfactory, 
he should proceed with the inspection of farms in his assigned terri- 
tory. If the work of the farm reporter is found to be unsatisfactory, 
he should be given additional instruction or replaced by another 

erson. 
E Enlargements shall not be mailed to the county office. Individual 
photo enlargements shall be returned to the county office as quickly 
as practicable after the determination of performance is made for 
the farms on such enlargement. 

If the enlargement necessary to complete the report of performance 
for a farm is not in the possession of the farm reporter, a proper 
notation shall be made in the “remarks” column of the Farm Re- 
porter’s Daily Report. Complete inspection of the farm will be 
delayed until the county office has secured and reassigned the re- 
quired enlargement. 


909 INSTRUCTIONS RELATIVE TO DETERMINING PERFORMANCE 


Farm reporters should plan their routes for succeeding days and 
should, insofar as possible, notify the farmer one day in advance that 
the farm is to be visited. 

Marking farm boundaries on the enlargement.—Boundary direc- 
tion changes on the farm should be indicated. Marks should extend 
about 14 inch from the corner of the farm parallel to the boundary 
line in each direction. Such marks should be placed just inside the 
field line in such a manner as not to obscure the margin of the field. 

Marking field boundaries on the enlargement.—Arrows should 
be drawn at right angles to boundaries of each field for which a field 
letter has been assigned in column (b), section II, of the farm report. 
The points of such indicating arrows should barely touch the field 
boundary line. Draw only one arrow at right angles to each field 
boundary line when such boundary line is clearly defined. 

If field boundary lines are not clearly defined, the farm reporter 
should determine such boundary lines by inspection and place suffi- 
cient arrows to clearly indicate the boundary line. If a boundary 
line cannot be determined by inspection, the necessary measurements 
should be made and entered on a sketch on such field drawn on the 
farm report 

Establishing field boundary lines not indicated on the enlarge- 
ment.—FTield boundary lines not indicated on the enlargements may 
be established by the use of landmarks such as fences, roads, or build- 
ings, providing the landmarks used are clearly shown on the enlarge- 
ment. In such cases a sketch of the field should be made in section I 
of the farm report and the landmarks placed in approximate posi- 
tion with reference to such field. A brief description of each land- 
mark, such as “small tree,” or “fence line,” should be entered beside 
such landmark sketches. The field divisions should be clearly indi- 
cated on the sketch and such divisions assigned a field letter. The 
corresponding letters should be entered on the enlargement in the 
northwest corner of each portion of the field to be divided. 

Procedure for making measurements to establish field bound- 
aries.—In section I of the farm report, sketches shall be made of fields 
for which measurements are necessary. Such sketches shall be made 
from the original field boundary lines, as shown on the enlargement. 
The 1938 field letters shall be entered on such sketches and then trans- 
ferred to column (6), section II, of the farm report. Entries per- 
taining to measurements should not be made on the enlargement. If 
division of a field shown on the enlargement is necessary, such meas- 
urements should be made and entered on the sketch as are necessary 
to permit the new field division to be established by the county office. 
If changes in field boundary lines are such as to include all of one 


field and parts of another field or fields, all such fields shall be — | 


sketched in section I of the farm report and necessary measurements 
made to permit the establishment of the new division lines by the 
county office. All fields sketched in section I of the farm report 
should be indicated by solid black lines. The new field boundary 
lines should be indicated on such sketches with broken black lines. 

In most cases it will be necessary to make measurements at each 
end of the division line in order to establish accurately the new field — 
boundary line. More than two measurements will be needed if the 
line to be established is not a straight line. 
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The farm reporter should examine the enlargement: to establish 
clearly defined points from which the measurements shall be made. 
The selection of each starting point will be governed by the sharp- 
hess and clearness of the point as shown on the enlargement. The 
farm reporter should carefully select such starting points, since the 
clerical assistants in the county office scale from the same point on 
the enlargement. After the measurements have been made, they shall 
be entered on the sketch of the field, with arrows in black indicating 
the points of measurement. A notation shall be made on the sketch, 
describing the point from which measurement was started, such as 
“measured from crop line,” “measured from fence line,” or “measured 
from the center of the road.” Zhe measurements will be scaled in 
on the enlargement in the county office. Field letters corresponding 
to the field letters entered on the sketches should be placed on the 
enlargement by the farm reporter to designate properly such fields 
prior to scaling in the division line by the county office. 

Lettering the field on the enlargement.— The farm reporter will 
assign 1938 letters to the fields beginning with letter A in the north- 
west corner of the farm and will continue the lettering to the east 
boundary; then dropping to the next tier of fields he will letter those 
fields from east to west, and so on until all fields of the farm have 
been assigned field letters. The farm reporter shall transfer the 
field letters entered in red on the enlargement to column (0), section 
I, of the farm report. 

County office equipment.—County office equipment should include 
the following: 

(1) One or more planimeters; 

(2) Magnifying or reading glasses for making planimeter and 
scale readings; 

(3) Enlargement filing cabinet; 

(4) Large table; 

5) Adjustable desk lamps; 

ee ineable, straight-edge rulers or triangles; 

(7) One 12-inch and two 6-inch flat, white enameled, beveled-edge 
scales, 66-divided ; 

(8) Automatic-type pencils with black, blue, and red leads; 

(9) Suitable county map. 

Procedure in the county office after enlargements have been re- 
turned by farm reporters.—Enlargements and related farm reports 
returned to the county office should be reviewed and enlargements 
or farm reports with indefinite, incomplete, or incorrect entries should 
be reassigned to the same farm reporter for completion or correction. 

Each farm should be identified on the enlargement on which such 
farm appears nearest the center. If identifications have not been 
made in this manner, the planimeter operator should transfer the 
farm and field identifications to the enlargement on which such farm 
or portions thereof are most advantageously shown and the new 
photo enlargement number entered in the appropriate space on the 
farm report. If such transfers are made, the planimeter operator 
should enter in red the following notation on that portion of the 
farm on the enlargement which will be identified on another enlarge- 
ment: “See enlargement number 2 
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Determination of field acreage.—Field acreages used in connec- 
tion with the 1937 agricultural conservation program when deter- 
mined from enlargements shall be used whenever possible. 

Only the area within the crop line of fields should be determined. 
A planimeter should be used to determine field acreages in accord- 
ance with the instructions for use of the planimeter. Clerical assist- 
ants should initial each form on which they make computations or 
which they review. 

Instructions for the use of the planimeter.—The planimeter is a 
precision instrument and should be handled with care at all times. 
The measuring roller, and the axle and bearings holding the roller 
in position, are the most delicate parts of the planimeter. Since 
dust will act as an abrasive and wear down the roller edge of the 
instrument, a dry, clean cloth should be used to wipe the dust from 
the enlargements before planimetering. The instrument should be 
kept free from moisture. The operator’s fingers should not touch 
the roller edge, and the instrument should be lifted only by its arms. 
The instrument should always be lifted and never dragged into a new 
position and should be placed in its case when not in use. 

Planimetering fields on the photo enlargement.—In setting up 
the planimeter preparatory to measuring any particular area no spe- 
cial adjustments are required for instruments with fixed pole and 
tracer arms. The instrument is set in position for planimetry by 
placing the tracing point of the instrument near the center of gravity 
of the area to be measured with pole and tracer arms at a right angle, 
and by selecting a pole position by rotating the instrument about the 
tracer point and center of the figure until the boundaries of move- 
ment best meet the above requirements. The tracer point should 
then be moved to a mark made on the perimeter of the figure and a 
reading taken. The tracer point is then moved clockwise around the 
perimeter of the field until a complete circuit has been made. The 
reading of the measuring wheel is again noted and the second 
reading recorded above the first reading. 

Each field should be planimetered three times and the readings 
taken should be recorded one above the other in the order taken to 
permit the subtraction of the first reading from the second, the sec- 
ond reading from the third, ete. Average the results of the three 
subtractions if the results of the subtractions do no vary more than 
three one-hundredths (0.03) of a square inch. If the variant shown 
by any one of the subtractions is greater than three hundredths (0.03) 
of an inch from that of any other, the field should be replanimetered 
until the resultant variants of three consecutive subtractions show 
three hundredths (0.03) of an inch or less. Whenever the result of 
the first circuit indicates that an area is less than 5 acres, two addi- 
tional circuits shall be made before the reading is recorded. This 
procedure shall be repeated twice and two additional readings 
obtained and recorded. Readings shall agree within three-hun- 


dredths (0.03) of a square inch as set forth in the preceding instruc- 


tions. These readings shall be averaged and the average divided by 
three to obtain the field acreage. 1938 field acreages shall be entered 
in column (0), section II, of the farm report. 

Special effort should be exercised to trace the crop boundary lines 


of the field as accurately as possible with the tracing point of the 
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planimeter. Head lands and land along fences not in crop will 
usually be either darker or lighter than the cropland. 

The field letter of each field to be planimetered shall be placed in 
section I of the farm report immediately to the right of the dotted 
area, or in other available space in section I, and the planimeter read- 
ings with resulting computations entered to the right of such letter, 

All adjustable planimeters should be set to read in square inches. 
The scale of the photo enlargements, one inch equals 660 feet, makes 
it possible to determine the acreage directly from the planimeter read- 
ings by moving the decimal point one place to the right in the average 
of the subtractions. For example, if the average of the subtractions 
is 2.15 square inches, the acreage will be 21.5. Further instructions 
relative to planimetry may be issued by the State committee. 

Farms requiring an additional check of performance.—F arm re- 
ports and enlargements covering farms which require an additional 
check of performance because further soil-building practices have 
been carried out or because changes were made which will affect the 
performance under the 1938 agricultural conservation program or the 
1938 sugar beet program should be returned to the farm reporter who 
made the original inspection. In making additional check of per- 
formance necessitated by split fields, such sketches and entries of 
measurements shall be made in blue pencil in accordance with the 
instructions contained herein. The field letter originally assigned to 
the field, followed by a subnumeral, will be entered in each portion 
of the sketched field. Such letters with subnumeral shall be entered 
in the sketch in blue and should not be entered on the enlargement. 
These field letters with subnumerals shall then be entered in column 
(6), section II, of the farm report, followed by appropriate entries 
in the remaining columns. 


PART VIII—DATA FOR NONPARTICIPATING FARMS 


If, after interviewing the operator and finding approximately the 
crops which have been planted and the soil-building practices per- 
formed, it appears that no payments have been earned, and the oper- 
ator indicates that he does not desire an inspection of the farm, a farm 
report shall be prepared as follows: 

Make the necessary entries in the upper right-hand corner. 

Section I.—Print or write in large letters across the top of Section 
I “No inspection desired.” It will not be necessary for the farm re- 
porter to draw a map in this section. However, if any Burley, or 
dark air-cured tobacco, or cotton is planted on the farm in 1988 the 
fields on which such crops are planted should be outlined on a sketch 
of the farm in section I and the linear and angular measurements 
entered thereon. 

Section IT.—AIl crops planted, together with the disposition 
thereof, shall be entered in column (d). The total acreage of each 
of such crops shall be entered on the same line in column (a). These 
acreages should be the operator’s estimates, and if he refuses to give 
them, the estimates of the farm reporter. 

No entries shall be made in columns (5), (c), (e), and (f), except 
for Burley, or dark air-cured tobacco or cotton for which it will be 
necessary for the farm reporter to determine the percentage divi- 
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sions of such crops in order that these percentages will be available 
for use in determining marketing quotas for the individuals sharing 
in such crops. Column (f) should be filled out for all such farms. 

The number of milch cows now on this farm and the usual number 
of milch cows on this farm in the years 1933 to 1937, inclusive, shall be 
placed in the blanks provided below the table. 

Sections [ff and 1V.—These sections should be filled out in accord- 
ance with instructions in part VI. 

Sections V, VI, and VII. 
VI, and VII. 

Section VIII.—The farm reporter shall enter the names of the 
person or persons interviewed, the date of such interview, and the 
reasons given by them why they did not participate in the 1938 agri- 
cultural conservation program, also any suggestions which he or the 
persons interviewed wish to make regarding how future programs 
should be planned to make them more effective and more acceptable 
to farmers. Any other remarks the farm reporter wishes to make 
regarding the farm or its operation may be placed in this section. 

The following statement shall be made at the end of this section: 

I hereby certify that the information contained herein is correct to 
the best of my knowledge and belief. 


(Date) (Signature of farm reporter) 


U. S. GOVERNMENT PRINTING OFFICE: 1938 
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INSTRUCTIONS RELATIVE TO DETERMINING PERFORM- 
ANCE UNDER THE PROVISIONS OF THE 1938 AGRICUL- 
TURAL CONSERVATION PROGRAM IN THE NORTH 
CENTRAL REGION 


(Supplement No. 1) 


NCR-215, issued May 25, 1938, is hereby amended as follows: 

1, Part Vi—Preparing Farm Report in Ground Traverse Counties — 
the second complete paragraph on page 12 is hereby amended to 
read as follows: 

For farms on which cotton is seeded in 1938 indicate whether such crop has 
reached the stage of growth at which bolls are first formed. If such crop does 
hot reach the stage of growth at which bolls are first formed, indicate whether 
such crop was seriously damaged or destroyed by flood, drought, hail, insects, 
or uncontrollable natural causes. 

2. NCR-215 is amended by the addition at the end of Part VIII 
of the following new Parts IX and X: 


PART IX—PREPARATION OF NCR-220, SUMMARY OF PERFORMANCE 


The Summary of Performance, NCR-220, hereinafter referred to 
as the Summary, will be used to summarize the data obtained for 
each participating farm on the Farm Report, NCR-217. In addition 
to the Summary, the Supplement to the Summary of Performance, 
NCR-220A, hereinafter referred to as the Supplement to the Sum. 
mary, must also be prepared in the following cases: 

(1) Where more than two persons share in the soil-depleting 
crops, other than sugar beets, on the farm, or where more than two 
persons have contributed to the carrying out of soil-building 
practices on the farm, 

(2) Where there is more than one field on the farm of any special 
crop (cotton, rice, tobacco, wheat, if a wheat acreage allotment. is 
established for the farm, corn in the commercial corn-producing area, 
or potatoes in the commercial potato-producing area), and such crop 
in one field is divided differently from that in another field. 

(3) Where there is more than one field on the farm of general 


_ crops and the general crop in one field is divided differently from 
_ that in another field. 


(4) Where more than one soil-building practice is carried out on 
the farm and the share which one person contributed to the carry- 


{ ing out of one of such practices differs from the share which such 


person contributed to the carrying out of another of such practices. 
For the purpose of this item (4) the carrying out of the same prac- 
tice twice on the same field or the carrying out of the same prac- 
tice on two different fields will be regarded as two different practices. 
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Clerical assistants in the county office will prepare the Summary 
and the Supplement to the Summary. Clerical assistants must be 
thoroughly familiar with the provisions of NCR-201, particularly 
the provisions relating to the classification of acreage, the acreage 
deemed to be planted to a crop, and the provisions relating to pay- 
ments and deductions. A thorough understanding of these provi- 
sions and of the instructions in NCR-215 is necessary in order to 
prepare and review the Summary and the Supplement to the Sum- 
mary accurately. 

Both the Summary and the Supplement to the Summary will be 
orepared in duplicate by clerical assistants. Every precaution should 
be taken to prepare these forms accurately, since they will be used 
in the preparation of the application for payment. A hard lead 
pencil should be used in making all entries on the Summary and the 
Supplement to the Summary. 

Enter on the appropriate lines in the upper right-hand corner the 
State and county codes, the name of the minor civil division in which 
the farm is located, the minor civil division code, the farm number, 
and the aerial photograph number, if any. 

Section I—Persons sharing in crops or contributing to sotl-build- 
practices.—Enter on a separate line in Section I the data relating to 
each person sharing in the soil-depleting crops, exclusive of sugar 
beets, or contributing to the soil-building practices carried out on the 
farm. 

Obtain the data for columns (b), (c), and (d) from Section IV 
of the farm report. Where it is necessary to prepare the Supple- 
ment to the Summary make no entries in columns (e) to (i), inclu- 
sive. Where it is not necessary to prepare the Supplement to the 
Summary, obtain the entries for columns (e) to (i), inclusive, from 
Section II, column (f) of the farm report, except in cases where corn, 
cotton, rice, wheat, tobacco, potatoes, or general crops are not har- 
vested in 1938 on the farm or where the county committee finds that 
due to crop failure the acreage of such crops was reduced sufficiently 
to affect materially the division of payments or deductions. In such 
cases the percentage of each person with respect to each such crop 
shall be the percentage which the county committee determines would 
have been such person’s percentage of such crop if such crop had 
been harvested on the farm in 1938 or if the acreage of such crop 
had not been so reduced. Make entries in columns (e) to (i), inclu- 
Sive, as follows: 

Enter in column (e) the percentage that each person contributed 
_to the carrying out of soil-building practices. 

Enter in column (f) the percentage share of each person in the 
general crops. 

Columns (g), (h), and (i) are provided for entries pertaining to 
special crops. Use a separate column for percentages pertaining to 
each special crop. For example, if acreage allotments were estab- 
lished for both corn and wheat, or if there is an acreage of special 
crops of both corn and wheat, enter the word “Corn” in the heading 
of column (g) and enter the word “Wheat” in the heading of col- 
umn (h). Inter in the appropriate column the percentage share of 
each person in the crop. 

Enter in column (a) the application serial number for each person 
whose name appears in column (b). Obtain such application serial 
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numbers from Form NCR-222, “List of Names of Persons Eligible 
to Execute an Application for Payment with Respect to Only One 
Farm,” or Form NCR-222A, “List of Names of Persons Eligible to 
Execute an Application for Payment with Respect to More Than 
One Farm.” 

Section II1—Classification of soil-depleting acreage—Obtain the 
acreage entries for Section IT, columns (b) to (f), inclusive, from 
Section II, column (ec) of the farm report except in cases where the 
farmer has planted soil-depleting crops on the basis of measurements 
of fields made under the 1936 or 1937 Agricultural Conservation 
Program, which previous measurements are determined to be differ- 
ent from those made in 1938 and have resulted in 1938 in uninten. 
tional overplanting, or underplanting. In such cases the acreage 
measurements relied upon and made under the previous programs 
shall be entered in Section II, columns (b) to (f), inclusive, and 
a notation made on the farm report in Section IT as to why such 
previous acreage measurements were entered. Enter in Section II 
of the Summary only the acreages of fields which are classified as 
soil-depleting. In order to determine what acreages are classified as 
soil-depleting, Section XII of NCR-201 must be followed. For each 
soil-depleting crop or land use listed in column (a), enter on the 
same line in columns (b) to (f), inclusive, the acreages of the fields 
devoted to such crop or land use. 

If any field is planted to a general crop and such field is classified 
as having been devoted to another soil-depleting crop, do not make 
any entry for such general crop. 

With respect to sugar beets and all special crops for which an 
acreage allotment is established except Burley and dark air-cured 
tobacco, it will be necessary to determine and enter in Section II the 
acreage which is deemed to be planted to these crops. The acreage 
planted to cotton shall be deemed to be that acreage which is seeded 
to cotton classified as soil depleting, and also, for the purposes of 
this provision, that acreage seeded to cotton which is seriously 
damaged or destroyed by flood, drought, hail, insects, or other un- 
controllable natural causes but is not classified as soil-depleting. The 
acreage planted to corn shall be deemed to be that acreage which 
is seeded to corn classified as soil-depleting (excluding (1) any 
acreage of sweet corn contracted to be sold for canning; (2) any 
acreage of sweet corn sold for canning or roasting ears; (3) any 
acreage of sweet corn to be sold or used as seed; and (4) any acreage 
of popcorn sold as popcorn or to be sold or used as seed). ‘The acre- 
age planted to wheat shall be deemed to be that acreage which is 
seeded to wheat classified as soil-depleting under subsection B of 
Section XIT of NCR-201. The acreage planted to cigar filler and 
binder tobacco, potatoes, rice, and sugar beets shall be deemed to be 
that acreage which is seeded to cigar filler and binder tobacco, pota- 
toes, rice and sugar beets, respectively. Wherever a field is deemed 
to be planted to sugar beets or to any special crop for which an acre- 
age allotment is established except Burley and dark air-cured tobacco, 
and the acreage of such field is not classified as having been devoted 
to such crop, the acreage deemed to be planted to such crop must be 
entered and circled. For example, fields “A” and “B” each contain- 
ing 40 acres were both planted to wheat. Both a wheat acreage al- 
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lotment and a corn acreage allotment were established for the farm. 
Field “A” was plowed under after May 1, 1938, and was subsequent- 
ly planted to corn which reached maturity. The wheat on field “B” 
reached maturity and there was no other corn or wheat planted on 
the farm. Under the circumstances there would be 80 acres deemed 
to have been planted to wheat but there would be only 40 acres classi- 
fied as wheat. In this case, enter in Section II on line 2, “40 
(circled)” in-column (b), “40” in column (c), “80” in column (g), 
and “40” in column (h), and enter in Section II on line 1, “40” in 
column (a), “40” in column (g), and “40” in column (h). 

In all cases where any field is planted to sugar beets there must be 
an entry for such field on line 6 of Section II. If the acreage in such 
field is classified as sugar beets, the entry for such field must not be 
circled, whereas if such acreage is noé classified as sugar beets, the 
entry must be circled. } 

The acreage of land which is devoted consecutively in 1938 to two _ 
or more soil-depleting crops shall be counted as follows: 

(1) If only one of such crops reaches maturity, such land shall be 
regarded as devoted to the crop reaching maturity. For example, 
if field “A” containing 10 acres is first planted to oats which fail, and 
such field is subsequently planted to grain sorghums which mature, 
the acreage of field “A” will be classified as grain sorghums. In this _ 
case enter in Section II on the line for grain sorghums, column (b), : 
SC (22 2 

(2) If none of such crops reaches maturity, or if more than one iy 
of such crops reach maturity, and an individual crop acreage allot- 
ment is established for only one of such crops, such land shall be 
regarded as devoted to the crop for which an individual crop acre- 
age allotment is established. For example, if field “B” containing 20 4 
acres is first planted to corn which does not mature and a corn acre- } 
age allotment is established and such field is subsequently planted to . 
grain sorghums which do not mature, the acreage of field “B” will 
be classified as corn. In this case entér in Section IT, on line 1, col- 
umn (b), “20.” Also, for example, if field “C” containing 30 acres is 
first planted to wheat which matures and a wheat acreage allotment 
is established and such field is subsequently planted to soybeans 
which mature, the acreage of field “C” will be classified as wheat. 
In this case enter in Section II on line 2, column (b), “30.” 

(3) If none of such crops reaches maturity and individual crop 
acreage allotments are established for two or more of such crops, 
the land shall be regarded as devoted to the last planted of such 
crops for which an individual crop acreage allotment is estab- 
lished. For example, if field “D” containing 40 acres is first. planted 
to potatoes which fail and a potato acreage allotment is established 
and such field is subsequently planted to corn which fails and a corn 
acreage allotment is established, the acreage of field “D” will be 
classified as corn. In this case enter in Section IL on line 1, column — 
(c), “40,” and enter in Section II on line 5, column (b), “40 (circled).” 

(4) If two or more of such crops reach maturity and individual 
crop acreage allotments are established for such crops, the land shall 
be regarded as devoted to each of the crops which reached maturity 
and for which an individual crop acreage allotment is established, — 
For example, if field “E” containing 50 acres is first planted to 
wheat and such field is subsequently planted to corn, both of which 
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crops reach maturity, and acreage allotments are established for both 
of such crops, field “E” shall be classified as both wheat and corn. 
In this case enter in Section II, line 1, column (d), “50,” and enter 
in Section IT, line 2, column (c), “50.” 

(5) If two or more of such crops reach maturity or if none of 
such crops reaches maturity and individual crop acreage allotments 
are not established for any of such crops, the land shall be regarded 
as devoted to the last planted of such crops. For example, if field 
“F” containing 60 acres is first planted to oats and such field is sub- 
sequently planted to grain sorghums, and both of such crops either 
fail or both of such crops reach maturity, the acreage of field “Fr” 
shall be classified as gram sorghums. In this case enter in Section 
Ii on the line for grain sorghums, column (CDRs 

The acreage of land which is devoted at the same time in 1938 to 
two or more soil-depleting crops shall be divided among such crops 
on the basis of that fractional part devoted to each crop. 

Enter on line 3 of column (a) the name of the type of tobacco 
planted on the farm in 1938. If two types of tobacco were planted in 
1938 on the farm, and no entries are made for cotton, strike the 
word “cotton” in line 4, column (a), and enter on such line in column 
(a) the name of the second type of tobacco. If any acreage was 
planted to rice on the farm, strike the heading in column (a) of any 
one of the first six lines not otherwise used, enter the word “Rice” in 
column (a), and enter on the same line in the other columns of the 
table the entries for rice. 

Enter on lines 11 to 16, inclusive, in columns (a) to (f), inclusive, 
the names and acreages of soil-depleting crops or land uses not en- 
tered on lines 1 to 10, inclusive. Enter in column (g) on the ap- 
propriate line the total acreage planted to the crops specified in 
column (a), lines 1 to 6, inclusive. Obtain the total for any line in 
column (g) by adding the acreages entered on the same line, in 
columns (b) to (f), inclusive, including acreages which are circled. 
Where entries have been made in columns (b) to (£), inclusive, for 
corn, wheat, tobacco, cotton, rice, or potatoes, but no individual acre- 
age allotments are established for such crops, enter a dash in column 
(g). However, if a potato acreage allotment is not established for 
a farm in the commercial potato-producing area, and such farm has 
more than three acres classified as potatoes, enter in column (g) only 
the acreage of potatoes for market and circle the entry. 

Enter in column (h) the total of all entries which are not circled 
on the same line in columns (b) to (f), inclusive. Add all entries 
~ in column (h) and enter the total thereof in line 17, column (h). 

Section I]I—Soil-building practices —If the farm is participating 
in the program of the Soil Conservation Service, an approved Form 
ACP-74 for such farm must have been filed with the county com- 
mittee. If any practices were carried out on the farm which were 
not listed on an approved ACP-74, such practices must not be entered 
in Section III. If any Federal or State agency has contributed one- 
half or more of the total cost of carrying out any practices on such 
_ farm, such practices must not be entered in Section III. I any Fed- 
eral or State agency has contributed to the carrying out of any prac- 
tice on such farm and the contribution by such agency represents less 
than one-half of the total cost of carrying out such practice, one-half 


Us RP Y& 


6 


of the extent of such practice shall be entered in Section III. The 
term “State agency” as used herein does not include a State or agency 
thereof in those cases where such State or agency therecf operates 
a farm or share-rents a farm to another person and contributes to the 
carrying out of soil-building practices on such farm. 

Enter in column (a) of Section III the names of the approved 
soil-building practices carried out on the farm. Obtain such entries 
from Section II, column (e) of the farm report. Use a separate line 
for each practice. ; 

Enter in column (b) of Section IIT the 1938 field letters of the 
practices entered on the same line in column (a). Obtain such en- 
tries from Section II, column (b) of the farm report. If the same 
practice is carried out on more than one field on the farm and all 
field letters relating to such practice are entered on the same line in 
column (b), enter the total extent of such practice in column (d). If 
the same practice is carried out twice on the same field, make certain 
that the total extent of such practice is entered in column (d). 

The practice numbers entered m column (c) will be the soil-build- 
ing practice numbers set forth in Section XIII of NCR-201. Thus. 
if “alfalfa” is entered in column (a) the entry on the same line in 
column (c) will be “B-1.” 

The entry in column (d) will be the number of acres, pounds, 
feet, tons, yards, etc., of the soil-building practices carried out, while 
the entry in column (e) will be the number of soil-building practice 
units for such practice. Thus, data relating to field F, consisting of 
20 acres and seeded to sweet clover, would be entered in Section III 
as follows: In column (a), “sweet clover”; m column (b), “F”; im 
column (¢), “B-1”; in column (d) “20 acres”; and in column (e), 
“20.” The amount of any soil-building practice which counts as one 
soil-building practice umit may be obtained from Section XIII of 
NCR-201. Thus, if in the preceding example the seeding was 
timothy, the entry in column (e) would have been “10,” since each 
acre of timothy counts as one-half of a soil-building practice unit. 

In connection with the soil-building practices for the application 
of superphosphate, muriate of potash, gypsum, and ground limestone, 
provision is made in Section XIII of NCR-201 for the application 
of equivalents of such materials. In cases where any of these 


practices are carried out by the application of equivalents, enter 
in column (a) the name of the practice and immediately after the | 


name of the practice enter in parentheses the extent to which such | 


practice is carried out. Enter the field letter In column (b) and | 
the practice number in column (c) as in other cases. Enter in 
column (d) the number of units of measurement in terms of the — 
practice rather than in terms of the equivalent, and enter m column | 
(e) the number of soil-building practice units m such practice. For 


example, if 10 cubie yards of mar! are applied on field “C” the entries 
on a line in Section IIT would be as follows: column (a), “applica- ~ 
tion of marl (10 cubic yards)”; column (b), “©”; column (c), “A-8”; 
column (d), “5 tons”; column (e), “5.” 

Add all entries in column (e) and enter the total thereof in line 
11, item (e). | 

Secrion 1V—Allotments, productivity, and other data.—Enter the 
name of the type of tobacco, for which an acreage allotment is estab- 
lished, on line 3 incolumn (a). If acreage allotments are established 
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for two types of tobacco and no entries are made for cotton, strike 
the word “cotton” in line 4, column (a) and enter in such line in 
column (a) the name of the second type of tobacco. If an acreage 
allotment is established for rice, data relating to rice may be entered 
on any one of the first five lines not otherwise used. 

Obtain the entries for lines 1, 2, 3, 4, 5, 7, and 8, column (b) and 
entries for lines 1, 2, 3, 4, 5, and 6, column (c) from the Listing Sheet, 
NCR-209. Enter on lines 1 to 5, inclusive, column (b) the acreage 
allotments established for the farm. Enter in column (c) the normal 
yields established for the special crops for which acreage allotments 
were entered in column (b). Enter the established productivity 

ercentage for general crops in line 6, column (c). Enter the estab- 
ished total soil-depleting acreage allotment in line 7, column (b). 
Enter the acreage of cropland in the farm in Line 8, column (b). The 
acreage of cropland is obtained from column (4) of NCR-209, 

Obtain the entries for lines 9, 10, 11, and 12, column (b) from 
Section II of the farm report. Enter the average acreage of com- 
mercial vegetables grown in 1936-37 in line 9, column (b). Enter 
the acreage of commercial orchards on the farm on J anuary 1, 1936, 
in line 10, column (b). Entér the acreage of noncrop open pasture 
in line 11, column (b). Enter the grazing capacity of noncrop open 
pasture in andmal units in line 12, column ( b). 

If any acreage is classified as corn on a farm in the commercial 
corn-producing area and a corn acreage allotment has not been estab- 
lished for such farm, enter the corn yield established for such farm on 
Ine 1, column (c). If more than’3 acres are classified as potatoes 
for market on a farm in the commercial potato-producing area and a 
potato acreage allotment has not been established for such farm, enter 
the potato yield established for such farm on line 5, column (c). If 
any acreage on a farm is classified as cotton, tobacco, or rice and an 
acreage allotment has not been established for such crop, enter the 
yield for such crop in column (c) opposite the name of such crop in 
column (a). 

Sxcrion V—Data for acreage which would have been planted 
except for flood, drought, or plant-bed diseases —Obtain entries for 
Section V from Section VIII of the farm report. Entries will be 
made in this section only for crops for which individual acreage al- 
lotments have been established and only in cases where, because of 
flood or drought, the acreage planted to corn, wheat, cotton, or rice 
is less in 1938 than would otherwise have been planted in 1938, or 
where, because of flood, drought, or plant-bed diseases, the acreage 
planted to cigar filler or binder tobacco is less in 1938 than would 
otherwise have been planted in 1938. Enter in column (a) the name 
of the crop and enter in column (b) on the same line the acreage 
of such crop that was not planted because of flood, drought, or plant- 
bed diseases. The entry in column (c) must be either “flood” or 
“drought” in the case of corn, wheat, cotton, and rice, and must 
be either “flood,” “drought,” or “plant-bed diseases” in the case of 
cigar filler and binder tobacco. 

Seorion VI—Data pertaining to farms in the wind erosion area.— 
Make entries in section VI only for farms in the wind erosion area, 
Obtain entries for lines 1 and 2, column (b) from available sources 

of information in the county office. Obtain the entries for line 3, 
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column {) and lines 1, 2, and 3, column (c) from Section V of the 
farm report. Thereafter make such entries in the spaces provided 
therefor. Obtain the entry for any line in column (d) by subtract- 
ing the entry in column (c) from the entry in column (b). If the 
entry in column (c) is equal to or greater than the entry in column 
(b), make no entry in celumn (d). 

Srction, VII—Assignments on ACP-69 filed in county office —lf 
any person who shares in the crops or who contributed to the carry- 
ing out of soil-building practices has executed, as assignor, an 
ACP-69, which is on file in the county office, ascertain whether Sec- 
tion III of such ACP-69 has been executed by the assignee. Do 
not make any entries in Section VII with respect to any ACP-69 
if Section III of such ACP-69 has been executed by the assignees 
named therein. The word “assignor” means the farmer to whom the 
money or supplies were advanced and who signed ACP-69 in the 
lower right corner of Section I of ACP-69. The word “assignee” 
means the person who advanced the money or supplies and who 
signed ACP-69 in the lower right corner of Section II of ACP-69. 
For all Forms ACP-69 which are on file in the county office and for 
which Section III has not been executed by the assignee make the 
following entries in Section VII for each such ACP-69. Enter in 
column (a) the initials of the assignor; enter in column (b) of the 
same line the name of the assignee; enter in column (c) of the same 
line the address of the assignee; and enter in column (d) the amount 
due the assignee under the ACP-69, which shall be the smaller of 
the amount entered in Section I or Section II of ACP-69. If the 
initials of an assignor are the same as the initials of any other person 
whose name appears in Section I, enter the name of the assignor 
rather than the initials of the assignor in Section VII, column (a). 

Section VilI—Certification—Atter the Summary has been com- 
pleted, the clerical assistant who prepared it shall sign his name 
on the line provided therefor. The Summary shall then be approved 
and signed by a member of the county committee. Each signature 
in Section VIT will be dated by the person signing. 


PART X—PREPARATION OF NCR-220A, SUPPLEMENT TO THE SUMMARY 
OF PERFORMANCE 


NCR-220A, Supplement to the Summary of Performance, will 
be prepared for all soil-depleting crops, exclusive of sugar beets, 
on the farm and for the soil-building practices carried out on the 
farm only in the following cases: 

(1) Where more than two persons share in the soil-depleting 
crops, other than sugar beets, on the farm, or where more than two 
persons have contributed to the carrying out of soil-building prac- 
tices on the farm. 

(2) Where there is more than one field on the farm of any special 
crop (cotton, rice, tobacco, wheat, if a wheat acreage allotment is 
established for the farm, corn in the commercial corn-producing 
area, or potatoes in the commercial potato-producing area) and such 
crop in one field is divided differently from that in another field. 

(3) Where there is more than one field on the farm of general _ 
crops and the general crop in one field is divided differently from 
that in another field. 
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_ (4) Where more than one soil-building practice is carried out on 
the farm and the share which one person contributed to the carry- 
ing out of one of such practices differs from the share which such 
person contributed to the carrying out of another of such practices. 
For the purpose of this item (4) the carrying out of the same 
practice twice on the same field or the carrying out of the same prac- 
tice on two different fields will be regarded as two different 
practices. 

All entries of acreages, percentages, and units of soil-building 
practices shall be calculated, rounded, and entered as set forth in 
NCR-215, Part VI. 

Enter in the upper right-hand corner of NCR-220A the State 
and county code, the minor civil division code, and the farm num- 
ber. Obtain these entries from the NCR_220 for the farm for which 
the supplement to the summary is being prepared. 

Enter in the blank spaces above the headings of columns (4) to 
(15), inclusive, the initials of each person who shares in the soil- 
depleting crops, other than sugar beets, on the farm in 1938 or who 
contributed to the carrying out of soil-building practices on the 
farm in 1938, If two or more persons have the same initials enter 
their names instead of their initials, 

If more than 6 persons share in the soil-depleting crops, other 
than sugar beets, on the farm, or contribute to the carrying out of 
soil-building practices on the farm in 1938 an additional set of 
NCR-220A shall be used. Likewise, if additional lines are re- 
quired for entering acreages or practices an additional set of 
NCR-220A shall be used. 


Entries for Special Crops (Cotton, Rice, Tobacco, Wheat if a Wheat Acreage 
Aliotment Is Established, Corn in the Commercial Cern-Producing Area and 
Potatoes in the Commercial Potato-Preducing Area) 


If there was any acreage of cotton on a farm in 1938 enter on 
the first line in column (2) the word “Cotton.” Enter in column 
(1) on consecutive lines the field letters of all fields of cotton in 
1938. Enter m column (3) on the line on which the field letter is 
entered the acreage of cotton in such field. Enter in the percentage 
column below the initials of each person who shares in a field of 
cotton, on the line on which the field letter is entered, the percentage 
share of such person in such field. Obtain the percentage entry for 
each person from Section II, column (f) of the Farm Report. 

Make entries for rice, each type of tobacco, wheat if a wheat acre- 
age allotment is established, corn in the commercial corn-producing 
area and potatoes in the commercial potato-producing area in the 
Same manner as for cotton, Leave two blank lines between the en- 
tries for each different crop. 


Entries for General Crops. 

After entries have been made for all special crops, make entries 
for the general crops on the farm in the same manner as for cotton. 
Do not make any entries on NCR-220A for sugar beets. If the farm 
is in a county which is not in the commercial corn-producing area, 
corn is a general crop. If the farm is in a county which is not in 
the commercial potato-producing area potatoes are a general crop. 
If no wheat acreage allotment was established for the farm, wheat 
is a general crop. All fields of the same general crop shall be listed 
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in consecutive order. However, do not leave any blank lines be- 
tween the different fields of general crops. 


Entries for Scil-Building Practices. 

After entries for all special and general crops have been made, 
leave two blank lines and make entries for the soil-building practices 
carried out on the farm in 1988. Enter in column (2) on consecu- 
tive lines the practice numbers of the practices carried out. Enter 
in column (1) the field letters of the fields on which such’ practices 
were carried out. Enter in column (3) on the line on which the 
field letter is entered the number of soil-building practice units for 
the soil-building practice entered on such line. Obtain the entry 
for each soil-building practice from Section JII, column (e) of the 
corresponding NCR-220. Enter in the percentage column beneath 
the initials of each person who shares in a soil-building practice, 
the percentage share of such person in each of the practices carried 
out. Obtain the percentage entry for each person from Section I, 
column (f) of the Farm Report. 

Determination of Acreage or Unit Shares and Percentages. 

After entries have been made for all special crops, general crops, 
and soil-building practices carried out on the farm in 1938, multiply 
each entry in column (8) by the entry on the same line in each per- 
centage column. Enter the result of each of such multiplications in 
the acreage or unit share column to the right of the percentage used 
in the multiplication. For each special crop, for the general crops, 
and for the soil-building practices, obtain the total of the entries in 
column (3) and of the entries in the acreage or unit share columns. 
Enter such totals in the respective columns in the first blank line 
beneath the entries from which such totals were derived, and enter 
the word “Total” in column (2) on the same line. Add the totals for 
the acreage or unit share columns for each special crop, for the gen- 
eral crops, and for the soil-building practices and compare the sum 
of such totals with the corresponding totals of column (8). If, be- 
cause of the rounding of fractions, the sum of the totals of the 
acreage or unit share columns for any special crop, for the general 
crops, or for the soil-building practices, differs from the correspond- 
ing total in column (8), adjust the highest total in an acreage or 
unit share column in order that the sum of such totals equals the 
total in column (3). For each special crop, for the general crops, 
and for the soil-building practices, obtain entries for the “Total” line 
in the percentage column by dividing the total of each acreage or 
unit share column by the total on the same line in column (8). 
Enter the results of each of such divisions ° : the percentage column 
to the left of the total in the acreage or unit share column used in 
making such division. Add the entries in the percentage column on 
the “Total” line for each special crop, for the general crops, and for 
the soil-building practices. If, because of the rounding of fractions, 
the sum of the entries in the percentage columns on the “Total” line 
for any special crop, for the general crops, or for the soil-building 
practices 1s not 100.0, adjust the highest of such entries in order that 
the sum of such entries is 100.0. 

The total of column (8) for any special crop should equal the 
acreage classified as being devoted to such crop as reported in Sec- 
tion II, column (h) of the corresponding NCR-220 except in those 
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cases where no acreage of such crop was harvested, or where because 
of crop failure the acreage of such crop was reduced sufficiently to 
affect materially the division of the payment or deduction with 
respect to such crop. In such cases, only the name of such crop and 
the percentage division thereof, as determined by the county commit- 
tee, will be entered on NCR-220A. ‘The total of column (3) for 
the soil-building practices must equal the total of soil-building prac- 
tice units as reported in Section Til, line 11, column (e) of the cor- 
responding NCR-220. 

If with respect to any special crop the same persons share in the 
same percentage with respect to each field of such crop, no entries 
need be made in the percentage and acreage or unit share columns 
for the individual fields of such crop. In such cases, the respective 
percentage share of each person shall be entered in the percentage 
column on the “Total” line for such crop and no entries need be 
made in the acreage or unit share columns on the “Total” line for 
such crop. If with respect to all of the general crops or all of the 
soil-building practices the same persons share in the same percentage 
with respect to each general crop or each individual practice, no 
entries need be made in the percentage and acreage or unit share 
columns for the individual general crops or for the individual prac- 
tices. In such cases, the respective percentage share of each person 
shall be entered in the percentage column on the “Total” line for 
the general crops or for the soil-building practices and no entries 
need be made in the acreage or unit share columns on the “Total” 
line for the general crops or for the soil-building practices. 

If special crops or general crops are not harvested in 1938 on the 
farm, or if the county committee finds that, due to crop failure, the 
acreage of such crops was reduced sufficiently to affect materially 
the division of payments or deductions, the county committee shal] 
determine the percentage each person would have shared in the 
proceeds of such crops if such crops had been harvested or if the 
acreage of such crops had not been so reduced. In such cases, the 
name of the crop which was not harvested or which was so reduced 
shall be entered in column (2). The percentage share of each per- 
son in such crop shall be entered in the percentage column beneath 
the initials of such person. 


Certification. 

After NCR-220A has been completed the clerical assistant who 
prepared the form shall sign in the lower right-hand corner and 
enter the date. 

Explanation of Example Iilustrating Use of NCR-220A. 

An example illustrating the manner in which N CR-220A should 
be executed is included herein at the end of this Part X. For the 
purpose of this example, the following facts are assumed: 


Hdgar M. Cook is the operator of a 250 acre farm located in minor civil 
division No. 1 of Adams County, Illinois. The farm has been assigned farm 
No. 197 under the 1988 Agricultural Conservation Program and a corn acreage 
allotment, a wheat acreage allotment, and a total soil-depleting acreage allot- 
ment were established for the farm. Part of the farm consisting of 160 acres 
was rented from Burton EH. Harmon and the remainder of the farm consist- 
ing of 120 acres was rented from John L. Black. These two tracts are adia- 
cent and are customarily regarded in the community as constituting one farm, 
and for the purposes of the 1938 Agricultural Conservation Program were 
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combined on ACP-68. On the land rented from Mr. Black fields “G” and 
‘M” are classified as wheat. Field “G” contains 9.6 acres and field “M” con- 
tains 31.0 acres. Also on the land rented from Mr. Black field “E” containing 
90 acres is classified as field corn and field “C” containing 15.5 acres is classi- 
fied as rye. Mr. Cook and Mr. Black share equally in all of the soil-depleting 
crops on the land rented from Mr. Black. On the land rented from Mr. 
Harmon fields “A” and “D” are classified as field corn. Field “A” contains 
17.6 acres and field “D” contains 20 acres, and the corn on these two fields is 
divided equally between Mr. Cook and Mr. Harmon. Also on the land rented 
from Mr, Harmon fields “F” and “L” are classified as oats. Field “F” contains 
19.3 acres and field “L” contains 8.7 acres and Mr. Cook receives 66.7 percent 
of the oats on these two fields while Mr. Harmon receives 33.3 percent of 
the oats on these two fields. Also on the land rented from Mr. Harmon field 
“QO” containing 13.0 acres is classified as field beans and Mr. Cook receives 
100 percent of the field beans. Soil-building practice B-1 was carried out on 
field “J” to the extent of 28.0 soil-building practice units. The contribution 
to this practice was made in equal proportions by Mr. Cook and Mr. Harmon. 
Soil-building practice B-1 was also carried out on field “K” to the extent of 
9.6 soil-building practice units. The entire contribution to this practice was 
made by Mr. Black. Soil-building practice A-8 was carried out on field “P” to 
the extent of 10.0 soil-building practice units, The contribution to this practice 
was made in equal proportions by Mr. Cook and Mr, Harmon. 

Data for all entries on NCR-220A are obtained from the corre- 
sponding NCR-220 and NCR-217. All field letters, field acreages, 
the initials of the interested persons, and the shares of the interested 
persons with respect to the soil-depleting crops and the soil-building 
practices are obtained from Section II of the corresponding 
NCR-217. The State and county code, the minor civil division num- 
ber, the farm number, the soil-building practice number, and the 
number of the soil-building practice units are obtained from the cor- 
responding NCR-220. 

The State and county code 33-001 and the minor civil division 
code and farm number 1-197 are entered in the upper right-hand 
corner of NCR-220A. Mr. Cook’s initials “EMC” are entered in 
the blank space above columns (4) and (5). Mr. Harmon’s initials, 
“BEH,” are entered in the blank space above columns (6) and (7). 
Mr. Black’s initials, “JLB,” are entered in the blank space above 
columns (8) and (9). 

The word “Wheat” is entered in column (2) and the field letters 
“G” and “M” are entered in column (1). The acreages of the fields, 
9.6 and 31.0, respectively, are entered in column (3) and the sum of 
such acreages, 40.6, is entered in the first blank space beneath such 
entries. The word “Total” is entered in column (2) to the left of the 
total wheat acreage entered in column (3). Since Mr. Cook and Mr. 
Black share equally in both fields of wheat, no percentage entries are 
made in columns (4) and (8) for the individual fields. Mr, Cook’s 
share of the wheat, 50.0 percent, is entered in column (4) on the same 
line with the word “Total.” Mr. Black’s share of the wheat, 50.0 
percent, is entered in column (8) on the same line. No acreage shares 
are entered in columns (5) and (9) on the line on which the total 
wheat acreage is entered. . 

The word “Corn” is entered in column (2) on the second blank 
line beneath the “total” line for wheat and the field letters “A,” “D,” 
and “E” are entered in column (1). The acreages of the fields, 17.6, 
20.0, and 20.0, respectively, are entered in column (3) and the sum 
of such acreages, 57.6, is entered in the first blank space beneath 
such entries. The word “Total” is entered in column (2) to the left 
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- of the total corn acreage entered in column (8). Mr. Cook is entitled 
to 50 percent of the corn on each of the fields and 50.0 is entered in 
column (4) opposite each of the field letters “A,” “D,” and “B.” 
Mr. Harmon is entitled to 50 percent of the corn on fields “A” and 
“D” and 50.0 is entered in column (G6) opposite the field letters “A” 
and “D.” Mr. Black is entitled to 50 percent of the corn on field “EK” 
and 50.0 is entered in column (8) opposite field letter “EK.” Mr. 
Cook’s acreage share of the corn on field “A” (8.8) is obtained by 
multiplying the entry in column (4) opposite the field letter “A” 
(50.0) by the entry in column (3) on the same line (176).1 the 
result of this multiplication is entered in column (5) opposite the 
field letter “A.” Mr. Cook’s acreage share of each of the other fields 
of corn, Mr. Harmon’s acreage share of the corn on each of fields 
“A” and “D,” and Mr. Black’s acreage share of the corn on field “E” 
are obtained in a manner similar to that used in obtaining Mr. 
Cook’s acreage share in field “A.” Mr. Cook’s total acreage share of 
ail fields of corn is obtained by adding the entries in column (5) 
opposite the field letters (25) Dy and. “HY” SEhoisinm-of suah entries 
(28.8) is entered in the first blank Space beneath such entries. The 
total acreage share of both Mr. Harmon (18.8) and Mr. Black (10.0) 
are obtained and entered in a similar manner. Mr. Cook’s percent- 
age share for all corn (50.0) is obtained by dividing his total acreage 
share (28.8) by the total acreage of corn (57.6). Mr. Harmon’s per- 
centage share for all corn (39.6) is obtained by dividing his total 
acreage share (18.8) by the total acreage of corn (57.6). Mr. Black’s 
percentage share for all corn ( 17.4) is obtained by dividing his total 
acreage share (10.0) by the total acreage of corn (57.6). 

Wheat and corn being the only special crops on the farm-and the 
only crops for which individual acreage allotments are established, 
one blank space is left beneath the total line for corn and the names 
of the general crops are entered in column (2). Entries for col- 
umns (1), (3), (4), (5), (6), (7), (8), and (9) are obtained in ‘a 
manner similar to that used in obtaining the entries for corn. Al] 
general crops are listed in one group and are handled as though they 
are a single crop. The entry in column (5) opposite the total acre- 
age of general crops is raised from 39.4 to 39.5. This adjustment is 
made since the sum of the totals for columns (5), (7), and (9) is not 
equal, because of the rounding of fractions, to the total acreage of 
general crops. This adjustment is made in column (5) since the 
acreage share in such column is the largest of the acreage shares on 
such line. No adjustment is made in the acreage shares for indi- 
vidual fields of general crops, 

The soil-building practice number B-1 is entered in the second 
blank line beneath the total line for the general crops and the field 
letter on which such practice was carried out, “J,” is entered on the 
same line in column (1). The number of soil-building practice units 
for such field (28.0) is entered in column (3). Mr. Cook’s share of 
such practice, 50.0 percent, and Mr. Harmon’s share of such practice, 
50.0 percent, are entered in columns (4) and (6). Entries are made 
for the other soil-building practices carried out in a similar manner, 
The total unit shares and total percentage shares for Mr. Cook, Mr. 
Harmon, and Mr. Black are obtained in a manner similar to that 
used in obtaining their total acreage shares and total percentages 
for corn, wheat, and general crops. 
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> : 
\eRAS UNITED STATES DEPARTMENT OF AGRICULTURE wh 
esha ihe EN, AGRICULTURAL ADJUSTMENT ADMINISTRATION TN 
rae & INSTRUCTIONS RELATIVE TO DETERMINING PERFORMANCE 


tint 


PA pee (te 


UNDER THE PROVISIONS OF THE 1938 AGRICULTURAL 
CONSERVATION PROGRAM IN THE NORTH CENTRAL REGION 


_(Supplenent No. 2) 


NCR-215, Supplement No. 1 


, issued June 28, 1938, is hereby anended 
by the addition at the end 


of Part X of the following new Part XI: : 
PART XI, INSTRUCTIONS FOL. PREPARATION OF WEEKLY REPORT ON STATUS AND 
PROGRESS OF DET MINATION OF PERFORMANCE IN EACH COUNTY,. 
ere een any SON Sse 


Forn NCR-County No. 8, Weekly Progress Report of County Perfornance 
Will be miméographed in either 


the State or county office, dcpending upon the 
convenience of the State connittee and will be used by county connittees for 


the purpose of furnishing the State committee with a report on the status and 
the progress of determination of county performance. The required data should ~ 
be compiled as accurately as possible in the county office and forwarded to 

the State office for summarization and transmittal to the North Central Divi-.- 
gion. NCR County No. 8 shall be prepared in duplicate in the county office, 

the original of which shall be forwarded to the State connittee imnediately 
upon conpletion,.and the copy retained in the county office, 


The first report will te prepared as of July 22, 1938, and will indi- 
cate the status of performance as of that date. Cumulative totals for succeed 
ing reports will include the data for the period for which the report is sub- 


nitted. Only cunulative totals will be entered on the first report. The 
Second NCR-County No, 


8 shall cover the period fron July 22, to 29, inclusive, 
and shall be prepared after the close of business cn July 29. A period shall 
be the week fron, and including, Saturday to the close of business on the , 
following Friday. Reports will be prepared weekly for each succeeding period. 


Forn NCR=County No. 8 will be prepared as follows; 


Enter the naneé of the county and the report nunber in the spaces 
provided in the upper right~hand corner, The report subnitted as of July ~ 


15 will be nunbered Hit andy all succeeding reports will be nunbered con- 
secutively,. 


Enter the period covered by the report in the space provided. 


Item 1.--Cunulative data and data for the period for item 1 will be 
obtained from the Master Office Record Form by taking the total nunber of 
Farn Reports (NCR217) returned to the county office by farn reporters. Such 
entries will include both participating and nonparticipating farns, 


Iten 2.-- 


Cunulative data and data for the period for Item 2 will be 
. Ohtained fron t+ 


he Master Office Record Forn by taking the nunber ef Farn 


See 


Maas 


Reports (NCR-217) returned to the county office conplotely filled out for 
farns on which the owner or operator intends tc participate in the 1938 
Progran. | 3 


Iten 3.--Gunulative data and data for the perio¢ for Iten 3 will be 
obtained fron the Master Office Record Forn by taking the number of Farn 
Reports for farms on which it will be necessary to nae 2 second check of 
perfornancee 


Iten 4.--Curmlative data and data for the period for Iten 4 will be 
obtained fron the Master Office Record Form by taking an actual count of 
the nunber of date entries which indicate the date on which the Sunnary © 
of Performance (NOR-220) hes been prepared. 


Iten 5.--Cunulative data and date for the period for Iten 5 will 
be obtained by making an actual ccunt of the nunber of Supplements to 
the Summary of Perfornance (NCR-220A4) which have boon preparcd. 


{Notes Instrections for Items 6, 7, and & are applicable only 
e to Nebrasks and South Dakota.) 3 


Iten 6.--Data for Iten 6 will >be a cunilative entry and vill be 
obtained by making an actual count of the nunber of Statenents of In- 
tention on Range Land (NCR-253) filed by operatorse 


Iten 7.--Cunulative data and data for the period for Iten 7 will 
be obtained by keeping an actual count of the number of forns NCR-257, 
Report of Inspection and Sunnary of Perfornance on Kange Land, returned 
to the county office by range inspectors. 


Iten 8.--Cunulative data and data for theo period for Iten 8 will 
be obtained by keeping an actual count of the number of forns NCR-257 
completed in the county office. 


After all entries have been properly entered in NCR-County No. 8, 
the chairnan or secretary of the county connittce will sign such forn 
and enter the date of his signature in the appropriate spacee 
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Forn NCR-County No. § State 
U. S&S. Departnent of Agriculture 
Agricultural Adjustment Administration County 
Report No. 
WEEKLY PROGRESS REPORT OF COUNTY PERFORMANCE 


PERIOD CUMULATIVE 


PERIOD _ 


SUC eOe TSTMS VISLtGd 6.....cearccdecvocecececs wie 


2. Nunber of farns visited for which a complete 
Pare Report, (NCR-217) was filled out .....--secsee 


3. Number of farms for which a sccond 
Oe OC CION Wild UG NECESGATY vic. cedcciecvsccesese 


4. Number of Summaries of Performance (NCR-220) 
Bee eRe COUNGY OLLAOM sik as aba ae anc voc0eb sebee 


5. WNunbder cof Summaries of Performance 
menUirine sipplenents (NCr-2e0A) s.c..<scccccesces 


6. WNunber of Statenents of Intention on Range 
Pete 8Gheroa) filed by Operators .c.ceceocsccecsn ERX 


Pemenumoer of Tanching units inspected .....ecsscvcces 


8. Number of Summaries of Performance (NCR-257) 
POmpROVeO IN GOUntY OTLLCG 6... cece ce ae cece coeee 


(Chairnan—Secretary of 


(Date) 
County Comnittec) 
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Biscmae " INSPRUOTTONS RELATIVE TO DETERMINING PER- 
j0PAL KwOyyes |} FORMANCE UNDER THE PROVISIONS OF THE 1938 
“~~ gf «AGRICULTURAL CONSERVATION PROGRAM IN THE 
a NORTH CENTRAL REGION 


-- (Supplement No. 3) 


NCR-215 is hereby amended as follows: 


1, Part V, the last ee aee es of. the ‘third beets paragraph 
On page 7 is amended to read as follows: 


This percentage shall be computed. by dividing the 
entry in item 2 by the entry in-ttem 1. 


As Part Ix, the second: paragraph thereof is amended to read 
as follows: 


(1) Where more than two persons share in the soil- 
deoleting crops, other than sugar beets, on the farm, or 
where more than two persons have contributed to the 

carrying out of soil-building practices on the farm, or 
where more than two persons have contributed to the 
acreage of restoration land on the farm. 


5. Part IX, the third paragraph thereof is amended to read 
as Tollows: 


(2) Where there is more than one field on the farm 
of any special. crop .(cotton, rice, tobacco, wheat, if 
a wheat acreage allotment is established for the farm, 
corn in the commercial corn-producing area, or potatoes 
in the commercial potato-producing area, if a potato, 
acreage allotment is established for fine FarmMeor is 
there are more than three acres of potatoes for market 
on the farm), and such crop in one field is divided 
differently from that in another field, 


- 4, Part IX is amended by. adding at the ena of the fifth 
paragraph thereof ‘the following new paragraph: 


(5) Where restoration land-is located on more than 
one. ficld on the, farm and the share of one person in the 
restoration land on one field differs from the share of 
such person in the restoration land on another field, 


De 
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Part IX, the fourth paragraph on page 2 is amended to read 
as follows; 


Section I - Persons Sharing in Cr ws or Contributing 
to Soil-Building Practices,- Enter on a geparate line in 
Section I the data relating to each person sharing in the 
soil-depleting crops exclusive of sugar beets, or contribut— 
ing to the soil-building practices carried out on the farm 
or having an interest in the restoration land on the farm. 


SE ce renee 


Part IX, the last sentence of the first incomplete paragraph 
on pase 4 is amended to read as follows: 


In this case, enter in Section II on linej};, "AO (circled)" 
in column (b), "40" in column (c), "80" in column (g), and 
"49" 4n column (h), and enter in Section II on Line 14a 
in column (b), "40" in column (g), and "40" in column (h). 
Whenever the acreage of a field is classified as having 
been dovoted to two special crops for which acreage allot- 
ments ara establisued, enter the acreage in the field for 
each of such crops and double circle the last of such entries. 
For example, Field "CG" containing 10 acres was planted to 
carly potatoes which matured and was subsequently planted to 
corn which also matured, Both a potato acreage allotment 
and a corn acreage allotment were established for the farm. 
Under the circumstances there would be 10 acres classified 
as potatoes and 10 acres classified as corn. In this case, 
enter in Section II on line 1, "10 (double-circled)" in 
column (b) and enter in Section II on Tine 5, "10" ame 
column (bd). 


Part IX, the last sentence of the first incomplete paragraph 
on page 5 is amended to read as follows: 


Tn this case enter in Section II, line l, column (a), 
"50" and enter in Section II, line 2, column Ce).,, 7h 
(double-circied)", 


Part IX, the fifth complete paragraph on page 9 is amended 
to read as follows: 


anter in column (h) the total of all entries that have no 
circle and all entries that have a double circle on the same 
line in columns (b) to (f), inclusive, Add all entries in 
column (h) and subtract therefrom the sum of all entries 
which have a double circle and enter the result thereof on 
Line 17, column (h), 


Part IX, the second complete paragraph on page 7 is amended 
to read as follows: 
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Obtain the entries for lines 9, 10, and 11, column (bd) 
from Section II of the farm report, . Enter the, average 
acreage of commercial vegetables grown in 1936-37 in line 9, 
column (b), Enter the acreage of commercial orchards on 
the farm on January 1, 1938, in line LO, column (b), Enter 
the acreage of noncrop open pasture in line 11, column (b). 
Enter the grazing capacity of noncrop open pasture in 
animal units in line 12, column (b). If the county average 
grazing capacity is used, obtain the entry for dine 12, 
column (b) by dividing the entry in line 1a columns Ub aby 
such county average, If the county average grazing capacity 
is not used, obtain the entry for line 12, column (bd) from 
column 64 of NCR-209, | 


Part IX, the last sentence of the second complete paragraph 
On page 8 is amended to read as follows: 


Hach signature in Section VIII will be dated by the 
person signing. 


Part X, the second paragraph thereof on page 8 is amended 
to read as follows: 


(1) Where more than two persons share in the soil- 
depleting crops, other than sugar beets, on the farm, or 
where more than two persons have contributed to the carrying 
out of soil~building practices on the farm, or where more 
than two persons have contributed to the acreage of restora- 
tion land on the farm, 


Part X, the third paragraph thereof on page 8 is amended 
to read as follows: 


(2) Where there is more than one field on the farm of 
any special crop (cotton, rice, tobacco, wheat, if a wheat 
acreage allotment is established for the farm,ecornm in the 
commercial corn-producing area, or potatoes in the commercial 
potato-producing area, if a potato acreage allotment is 
established for the farm or if there are more than three 
acres of potatoes for market on the farm), and such crop 
in one field is divided differently from that in another field, 


Part X is amended’ by adding at the ond of the fifth paragraph 
thereof on page 9 the following new paragraph: 


(5) Where restoration land is located on more than one 
field on the farm and the share of one person in the 
restoration land on one -field differs from the share of such 
person in the restoration land on another field. ‘ 


14, 
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Part X, the fourth and fifth paragraphs on page Gare 
amended to read as follows: 


Enter in the blank spaces above the headings of columns 
(4) to (15), inclusive, the initials of each person who 
shares in the soil-depleting crops, other than sugar beets, 
on the farm in 1938, or who contributed to the carrying 
out of soil-building practices on the farm in 1938, or who 
has an interest in the restoration land on the farm in 1938. 
If two or more persons have the same initials enter their 
names instead of their initials. 


If more than 6 persons share in the soil~depleting crops, 
other than sugar beets, on the farm, or contribute to the 
carrying out of soil~building practites on the farm in 1938, 
or who have an interest in the restoration land on the farm 
in 1938, an additional set of NCR-220A shall be used. Like- 
wise, if additional lines are required for entering acreages 
or practices an additional set of NCR-220A shall be used. 


Part X, the heading following the fifth paragraph on page g 
igs amended to read as follows: 


Entries for Special Crops (Cotton, Rice, Tobacco, Wheat 
if a Wheat Acreage Allotment is Established, Corn in 
the Commercial Corn-Producing Area and Potatoes in the 
Commercial Potato-Producing Area if a Potato Acreage 
Allotment is Established for the Farm or if There Are 
More Than Three Acres of Potatoes for Market on the Farm). 


Part X, the seventh paragraph on page 9 is amended to read 
as follows: 


Make entrics for other special crops in the same manner 
as for cotton, Leave two blank lines between the entries 
for each special crop, 


Part X, the fourth sentence of the incomplete paragraph at 
the bottom of page 9 is amended to read as follows: | 


Potatoes are a general crop if the farm is in a county | 
which is not in the commercial potato-producing area, or | 
if the farm is in a county which is in the commercial ) 
potato~producing area and no potato acreage allotment is 
established for such farm and there are not more than three 
acres of potatoes for market. If the farm is in a county 
which is in the commercial potato-producing area and no 
potato acreage allotment is established for such farm and 
there are more than three acres of potatoes for market, 
only the acreage of potatoes not for market will be a 
general crop. 
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Part X, page l0‘is amended by adding at the end of the 
first complete paragraph the following new paragraph: 


Entries for Restoration Land, 


After entries for all special crops, general crops, and 
soil-building practices have been made, leave two blank 
lines and make entries for restoration land, “Enter in 
column (2) the words "Restoration land", Enter.on a 
separate line in column (1) the field lettér of each field 
of restoration land on the farm in 1938, “Enter in colymn 
(3) on the line on which each field letter:is entered the 
acreese of restoration land in such field. Enter in the 
percentage column, below the initials of each person, his 
percentage share in each field for which a letter is entered 
in column (1). Determine the percentage to be entered for 
each person in accordance with the following rule: 


The net payment or net deduction computed with respect 
to the restoration land goal for any farm, which is 
Owned by one person and operated by one person, shall 
be divided in the same proportion that any payment with 
respect to the wheat acreage allotment for such farm is 
divided among landlords, tenants, and sharecroppers, 
provided that if no payment is computed with respect to 
&@ wheat acreage allotment for such farm, the net payment 
or net deduction with respect to the restoration land 
g0al shall be divided in the same proportion that any 
payment in connection with general sOil~depleting crops 
for such farm is, or would be, divided among landlords, 
tenants, and sharecroppers. The net payment or net 
deduction computed with respect to the restoration land 
goal for any farm which comprises field-rented or 
separately owned tracts shall be divided among the 
landlords, tenants, and sharecroppers in the same 
proportion (as indicated by their acreage shares ex~ 
pressed in terms of either proportionate acreazes or 
percentages) that such persons contribute to the restora~ 
tion land on such farm, Each person shall be deemed to 
have contributed to the acreage of restoration land on 
a field-rented or separately owned tract in the arovor- 
tion that the principal crop normally grown on such tract - } 
is divided, In the event that restoration land is desig | 
nated for a farm which is not operated by a tenant in 
1938, the net payment or net deduction, if‘any, with 
respect to such restoration land goal shall be attributed 
to the owner of such farm, 


s. 
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Part X, the second complete paragraph on page 10 is amended 
by adding at the end thereof the following new sentence: 


20 
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Acreage. and. ‘percentage..shares with. respect to restora- 
tion land shall be determined in the same manner as for 
special crops, Sen crops, and Son buen practices. 


Part X, the ‘mcomeleve ‘paragraph at uses y apocu of page 10 
is amended ae read as, follows: 


The total of column (Sh tor any glib ae aren (including 


potatoes if a potato acreage allotment is established for 


the farm) should equal the acreage classified as being 
devoted to sich crop as reported in Section II, column (h) 


_ of the corresponding NCR-220 except in those cases where 


no. acreage of. such crop was harvested, or where because 
of crop failure, the acreage of such crop was reduced suf~ 
ficiently to affect materially the division of the payment 
or deduction with respect to such crop. In such cases, 
only the name of such crop and the: percentage division 
thereof, as determined by the county committee, will be 
entered on NOP-220A. In those cases where a farm is in 
the commercial potato—producing area, no potato acreage 
allotment is established for the farm, and the acreage of 
potatoes for market is in excess of three, the toLadsew 
column (3) for potatoes ‘should equal the circled entry in 


“Section II, line 5, column (g). The total of column (3) 


for the soil-building practices must equal the total of 


_ soil-building practice units as reported in Section III, 
_ line ‘ll, column (e) of the corresponding NCR-220. 
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NORTH CENTRAL DIVISION 


INSTRUCTIONS RELATIVE TO DETERMINING 
PERFORMANCE UNDER THE PROVISIONS OF -THE 1938 
AGRICULTURAL CONSERVATION PROGRAM IN THE 
NORTH CENTRAL REGION 


(Supplement No. 4) 


NCR-215 is hereby amended as follows: 


De 


Part IX is amended by adding at the end of the sixth 
paragraph thereof the following new paragraph: 


Do not prepare an NCR-220 or an NCR-220A with 
respect to any farm which is idle in 1938, unless 
a restoration land goal was established for such 
farm, or unless there were not adopted on the farm 
in 1938 methods recommended for the prevention of 
wind and water erosion. If a restoration land goal 
was established for a farm which is idle in 1938 
or if there was a failure to adopt on the farm in 
1938 recommended methods for the prevention of 
| wind and water erosion, write the word "idle! 
across the face of Forms NOR-220 and NCR-220 A, 
if any, prepared for such farm. NCR-201, Section 
| X, provides that no payment other than a payment 
| in connection with the restoration land gonl shall 
| be computed with respect to any farm which is idle 
in 1938. For the purpose of this provision any 
farn shall be deemed to be idle in 1938 unless: 

(1) a crop specified in Section XII of NCR-201 is 
seeded on the farm in the crop year 1938; or (2) 
the county committee determines that failure to a 
seed crops spocifiod in Soction XII of NCR-201 on ¥ 
such farm was due to flood or drought; or (3) a i 
voluntcer soil-depleting crop was harvested on the fae 
farn in 1938; or (4) a soil-building practice ee 
Sepccir seo to oection XTIT of NCR-201 was carricd sed | 
out on tho farm in 1938 in accordance with approved 
specifications; or (5) tane grasses or legumes or 
mixtures thereof were pastured or cut for hay in | 
1935 on approximately 50 percent or moro of the 
cropland on the farm under the dircction of or by 
the owner or oporator, 
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UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


INSTRUCTIONS RELATING TO THE PREPARATION OF FORM ACP~77 IN 

CONNECTION WITH THE PROVISIONS OF THE 1938 AGRICULTURAL 

CONSERVATION PROGRAM RELATING TO THE USE OF SOIL-CONSERVING 
CROPS FOR MARKET 


-—_— OO  . .....- ee oe ere «. 


NCR-215, issued May 25, 1938, is hereby amended by the addition of 
the instructions contained in this Supplement No. 5. These instructions 
shall apply only in the following counties of the following States: 


Michigan: Antrim, Benzie, Cass, Emmet, Gladwin, 
Kalkaska, Mecosta, Montcalm, Otsego, 
Presque Isle, Van Buren. 


Minnesota: Beltrami, Benton, Chisago, Mahnomen, 
Traverse, Washington. 


South Dakota: Douglas. 
Wisconsin: Adams, 


It will be necessary to determine whether or not each person who, 
with respect to a farm in any of the above-named counties, applies for 
payment under the 1938 Agricultural Conservation Program has substantially 
complied with the provisions of the program relating to the use of soil- 
conserving crops for market as set forth in NCR-201, Section X, subsection 


F. Such determination will be made in accordance with the instructions 
contained herein. 


Checking Data for Dairy Cows on Farm Report. 


Clerical assistants will compare the two entries relating to 
dairy cows, under Section II, on each farm report. If it is determined 
that there hns been no increase above normal in the number of dairy cows 
on the farm, or if it is determined that any increase above normal in 
the number of dniry cows on the farm does not exceed two cows, the farm 
to which such farm report pertains shall be deemed in compliance with the 
provisions of the 1988 Agricultural Conservation Program relating to the 
use of soil-conserving crops for market, and no Form ACP-77 need be 
prepared with respect to such farm. However, if upon examination of the 
entries under Section II of the farm report, it. is found that the 
"number of milch cows now on this farm" exceeds the "usual nunber of nilch 
cows on this farm 1933 to 1937" by more than two, one copy of Form ACP-77 
shall be prepared as outlined below. 


Entries Made on Form ACP-77 by Clerical Assistants” 

All entries will be made on Form ~AacP- 77 with a hard lead péricn a 
The State and county code, the farn number, and the name of the 
operator will be entered in the upper right-hand corner of Form ACP-77 
by clerical assistants in the county office. Immediately above Section 
I, "1938" will be entered in the blank space preceding the words 
"Acricultural Conservation Progran,"' 


The following entries will be made on Form ACP-77 by clerical 
assistants and will be obtained from the farm report or listing sneet 
as indicated in the following table: 


Entry to be made on Form Should be Obtained From 
ACP-77 Re wee: Source Indicated Below 
section I, line 1, column (b) ‘ Farm report, below table in Section II 
Section I, line 2, column (bd) Farm report, below table in Section II 


Section II, line 1, column (»b) : Listing sheet, column (11) 


ne 
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Section I1, line 2) column (b) Listing sheet, column (22) 


Section I1, line 3, colum (>) ‘ Summary of Performance, Section II, 
‘ line 17, column (h) 


Section. III, Line 2; column (b) ' Entry in column (4) of the Listing 
Sheet minus entry in Section II, 
line 17, column (h), of the Summary 
of Performance, 


Section III, line 2, column (b) ‘ Farm report, Section II 


Section III, line 3-a, column (a) : Farm report, Section II 


The acreage entered in Section III, line 2, column (b), will 
include cropland planted to green manure crops other than grasses or 
legumes and not pastured; idle cropland; land summer fallowed and not 
classified as soil-depleting; land planted to small grains, sudan grass, 
millet, or sweet sorghums and not classified as soil-depleting. 


The acreage entered in Section III, line 3-a, column (a), will 
include cropland devoted to grasses or legumes which were used as green 
manure crops and were not pastured; and cropland devoted Ha grasses or 
legumes which failed. 


Seats 


After the entries have been made in Section I of Form ACP-"7, 
as indicated in the table above, the entry on line 2, column (bd) will 
be subtracted from the entry on line 1 of colunh (bd), and the result 
entered on line 3 of the same column. 


In Section II, the entry on lino 2, column (b), or the entry on 
line 3, column (b), whichever entry is larger. will be subtracted from 
the entry on line 1 of column (b) and the result entered on line 4 of 
the same column. ‘Then, in Section III, the entry on line 2 of column 
(b) will be added to the entry on line 3-a of column (a). If the sum 
resulting from such addition is equal to or excceds the entry on line 4, 
column (b) of Section II, the farm to which the Form ACP-77 pertains 
shall be deemed in compliance with the provisions of the 1938 Agricultural 
Conservation Program, relating to the use of soil-conserving crops Tox 
market. No further entrics nocd be made on such Form AOP-77, and it will 
be attached to the corresponding farm report, unsigned by the farm re- 
porter and farm operator. 


Entries Made by Farm Reporters 


If in Section III the sam resulting from the addition of the 
entry on line 2, column (b) and the entry on line 3-a, column (a) is 
less than the en}ry in Section II, line 4, column (bd), the Form ACP-77 
will be assigned to a farm reporter who will obtain additional infor- 
mation from the operator of the farm to which such form pertains. Data 
obtained by the farm reporter will be entered on Form ACP-77, as follows: 


Section I - Data for Dairy Cows.--The ontry on line 4, column (c), 
will be the percent of milk or products thereof produced on the farm 
which are sold for market. If such entry is less than 10 percent, the 
farm to which the Form ACP-77 pertains shall be deemed to be in compli- 
ance with the provisions of the 1938 Agricultural Conservation Program, 
relating to the use of soil-conserving crops for market, and no further 
data will be entered on the Form ACP-77, except that the farm reporter 
and the farm opcrator will sign in Section V and date thoir sign:tures. 


However, if the entry on line 4, column (c) is 10 percent or 
more, the farm reporter will enter on line J], column (c) the momber 
of dairy cows on the farm in 1938, the products of which are used for 
home:consumption. This entry will be obtained as follows: Multiply 
the percentage on line 4, column (c), by the entry on line 1, column 
(b). Subtract the result thus obtained from the entry on line 1, column 
(b), and enter the product of such subtraction on line 1, column (c). 


The entry on line 2 of column (c) will be the normal number of 
cows on the farm (1933-1937 average), the products of which are used 
for home consumption. The entry on line 3, column (c), will be ob- 
tained by subtracting the entry on line 2, column (c), from the entry 
on line 1, column (c). If the entry on line 3, column (c), is equal 
to or greater than the entry on line 3, column (b), the farm to which 
the Form ACP-77 pertains, shall be deemed to be in compliance with che 
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provisions of the 1938 Agricultural Conservation Program, relating to 
the use of soil-conserving crops for market, and no further data will 
be entered on the Form AGP-7’7, except that the farm operator and farm 
reporter wil] sign in Section V and date their signatures. If the 
entry on line 3, column (c), is less than the entry on line 3, cOlumn 
(b), the farm reporter will make. additional entries on Form ACP-77 as 
outlined below. 

Depleting.--The entry on-line 3-b, column (a), will be the 1948 non- 
depleting cropland acreage devoted to grasses or‘legumes harvested for 
seed to be used on the farm. After such. entry. has been made, the entries 
on lines 3=a and 3-b of column (a) will. be added and the result entered 
in column (b). The entries on lines 2 and 3 of column (ob) will then be- 
addcd and the resultant sum enterod on line 4, column (b). If such re- 
sultant sum equals or exceeds the entry on line 4, column (b) of Section 
II, the farm to which the Form ACP-77 pertains shall be deemed to be in 
compliance with the provisions of the 1948 Agricultural Conservation 
Program reloting to the use of soil-conserving crops for market, and no 
further entries will be made on the Form ACP-77, except that the farm 
operator and farm reporter will sign in Section V and date their signa- 
tures. However, if the entry on line 4, column (b) of Section III is 
less than the entry on line 4, column (b) of Section II, the farm re- 
porter will continue as follows: 


The entry on line 5, column (bd) will be the acreage of nonde- 
pleting cropland devoted to grasses or legumes harvested for sale as 
hay or secd. The entry on line 6 of: column (bd), will be the sum of © 
the entries on lines 4 and 5 of column (b). The entry on line 7, 
column (b) will be obtained by subtracting the entry on line 6, column 
(b) from the entry on line 1, column (b). No entries will be made on 
lines 8 and 9 until all entries have been made in Section IV. 


The entry for line 3-b, column (a), as well as the entry for 
line 5, column (b), will be determined by the farm reporter on the 
basis of the farm operator's statement relative to the disposition 
to be made of the crops harvested from the 1938 nondepleting cropland 
acreage devoted to grasses or legumes. 


Section IV - Data for Forage-Consuming Livestock on the Farm.-- 
The average number of horses and mulcs which in 1938 consumed forage 
produced on the farm will be entered on line 1 of column (b). Similar 
entries will be made by the farm reporter on lines 2 to 5, inclusive, 
and on line 7 of column (b) for the other kinds of livestock which in 
1938 consumed forage produced on the farm. 


It should be noted that the entry for line 5, column (b) of 
Section IV, will be the same as the entry for line 1, column (c), of 
Section I. Also the entry on line 5, Golumn (b), plus the entry on 
line 7, column (b) of Section IV, should cqual the entry on line l, 
column (b) of Section I. 
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Section V - Certification.-- After the farm reporter has made 
entrics on Form ACP+77, as outlined above, the farm operator and the 
farm reporter will sign.on.the appropriate lines, dating their signa- 
tures. The farm reporter will then return to the county office cach 
Form ACP-77 that was assigned to him. 


Completion of Forms AGP-77 in the County Office 


After Form ACP-77 has been returned to the county office, 
clerical assistants will check the computations made by the farm re- 
porter. As indicated above, in the instructions relating to data 
obtained by the farm reporter, the farm to which Form ACP-77 pertains 
shall be deemed in compliance with the provisions of the 1938 Agri- 
cultural Conservation Program relating to the use of soil-conserving 
crops for market in any of the following cascs; 


(1): Where the entry in Section I, line 4, column (c) is less 
than 10 percent. . 


(2) Where the entry in Section I, line 3, column (c) is equal 
tO or greater than the entry in Section 1, line 3, column (bd). 


(3) Where the entry in Section III, line 4, column (b) is 
equal to or greater than the entry in Section II, line 4, column (bd). 


If it is determined, for any one of the three reasons stated 
in the foregoing paragraph that the farm to which the Form ACP-77 pcr- 
tains has complied with the provisions of the program, relating to the 
use of soil-conserving crops for market, such Form ACP-77 shall be filed 
with the corresponding farm report. Otherwise, clerical assistants will 
complete the form by making the following computationss 


In Section IV, the entry on line 1, column (b) will be multiplied 
by the conversion factor on line 1, column (c), and the result entered 
on the same line in column (d). Similarly, for lines 2, 3, 4, 5, and 7, 
the entry in column (b) will be multiplied by the conversion factor in 
column (c) and the result entered in column (d). After all entries have 
been made in column (dad), the entries on lines 1 to 5, inclusive, will be 
added and the total entered on line 6, column (ad). Next the entries on 
lines 6 and 7, of column (d) will be added and the resulting gum entered 
on line 8, column (d)}. Then tho entry on line 6, column (da), will be 
divided by the entry on line 8, column (d), and the resulting percentage 
entered on line 9, colwnn (d). 


After Section IV has been completed in the manner outlined in the 
foregoing paragraph, Section III will be completed by making the follow- 
ing computations: 


The entry for line 8, column (b) of Section III, will be obtained 
by multiplying the entry on line 7, column (b) of Section III, by the 
entry on line 9, column (da) of Section IV. 


oA pes 


_ The entry for line 9, columi (b) of. Section III, will be obtained 
by adding the entries on lines 4 and 8 of column (b). If. the entry thus 
obtained fdr line 9, column (b) of Section III is equal to or exceeds” 
the entry on line 4, column (b) of Section II, the farm.to which the 
Form ACP-77 pertains shall be decmed to be in compliance with the pro- 
visions of the 1938 Agricultural Conservation Program, relating to the 
use of goil-conserving crops for market. If, however, the entry ob- 
tained for line 9;~column (b) of Section III, is less than the entry 
on line 4, column (b) of Section II, the farm to which the Form ACP-7'7 
pertains shall not be considered in compliance with the afore-mentioned 
provisions, and no payment will be made. with respect to such farm under 
the 1938 Agricultural Conservation Program. Of this fact, the farm 
operator shall be advised. esha eo phy A 


Forms ACP-77 upon which additional entries are made by clerical 
assistants shall be filed with the corresponding farm reports when com- 
pleted. a ie 
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NGR-215 - Suppl. No. 6 Ni 4tag,, your” Issued September 13, 1935 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


INSTRUCTIONS RELATIVES TO DETERMINING 
PERFORMANCE UNDER THE PROVISIONS OF THE 1938 
AGRICULTURAL CONSERVATION PROGRAM IN THE 
NORTH CENTRAL REGION 


(Supplement No. 6) 
NCR-215 is hereby emended as follows: 


1. Part IX, the seventh paragraph thereof set forth in Sup- 


plement No. 4 is amended to read as follows: 


Do not prepare an NCOR-220 or an NCR-220A with 
respect to any farm which is idle in 1938, unless a 
restoration land goal was established for such farm, 
or unless there were not adopted on the farm in 1938 
methods recommended for the prevention of wind and 
water erosion. If a restoration lend goal was estab- 
lished for a farm which #e idle in 1938 or if there 
was a failure to adopt on the farm in 1938 recommended 
methods for the prevention of wind and water erosion, 
Write the word "idle" across the face of Forms NOR-220, 
and NCR-220A, if any, prepared for such farm. NOR-201, 
Section X, provides that no payment other than a payment 
in connection with the restoration land goal shall be 
computed with respect to any farm which is idle in 19328. 
For the purpose of this provision any farm shall be 
deemed to be idle in 1938 unless: (1) a crop specified 
in Section XII of NCR-201 is seeded on the farm in the 
crop year 1938 for harvest in 1938 even though the 
acreage of such crop is classified as nondepleting; or 
(2) the county committee determines that failure to 
seed crops specified in Section XII of NCR-201 on such 
farm was due to flood or drought; or (%) a volunteer 
soil-depleting crop was harvested on the farm in 1938; 
or (4) a goil-building practice other than soil-building 
practice A-9, specified in Section XIII of NCR-201 was 
Carried out on the farm in 1938 in accordance with ap- 
proved spccificatims; or (5) tame grasses or legumes or 
mixtures thereof were pastured or cut for hay or seed in 
19338 on approximately 50 percent or more of the eroplend 
on the farm under the direction of or by the owner or 
operator. 


oom 


Part IX, the first complete paregreph thereof on page 7 is 
enended to read 4s follows: 


Obtain the entries for Lines.1, ©, 9: 4, 5, 7; 7en@ Oy 
colunn (b) and entries for Lines i, 2, 3, 4: 5, end 6, column 
(c) from tho Listing Sheet, NGR-209. Enter ca lines I, 2, Sam 
5, and 7, column (vo) the acreage allotments established for 
the farm. If, through error in the county or State office, 
the producer was officially notified in writing, prior to 
completion of plenging, of an acreage allotment larger then 
the finally approved acreage allotment and wes not notified 
of the finally approved acreage allotment until after planting 
was completed, and the county comnittce finds that the producer, 
acting solely upon infornation conteined in the erroneous 
notice, devoted an acreage to goil-depleting crops jin excess 
of the finally approved acresge allotment, meke entries in 
column (b) for both the erroneous nnd finelly approved acreeg° 
allotuent. In such case, enter the finally approved acreage 
allotaent in the left ono-alf of colunn (b) followed by & dash, 
and enter the erroneous acroegy allotnent immediately following 
euch dagh. Enter in colunn (c) the normal yioles established 
for the special crops for which acreace allotments were entered 
in colum (b). Enter the estaplished productivity percentage 
for generel crops in line 6, column (c). Hunter the acreage 
of cropland in the farm in line 8, column (b). ‘The acreage 
of cropland is obtained from colunn (4) of NCR-<09. 


NCR~215 
Supplement No. 7 


ssued October 13, 1938. 


UNITED STATES DEPARTMENT OF AGRICULTURE 
AGRICULTURAL ADJUSTMENT ADMINISTRATION 
NORTH CENTRAL DIVISION 


INSTRUCTIONS RELATIVE TO DETERMINING PERFORMANCE 
UNDER THE PROVISIONS OF THE 1938 AGRICULTURAL 
CONSERVATION PROGRAM IN THE NORTH CENTRAL REGION 


(Supplement No. 7) 


NCR-215, Part IX, the seventh paragraph thereof, set forth 


in Supplement No. 6, is hereby amended by adding at the end 
thereof the following: 


or (6) summer fallowing is carried out on an acreage 
not less than the usual acreage summer fallowed in 
an established rotation, or on approximately 50 per- 
cent of the cropland, whichever is the smaller, and 
such fallowing is performed or handled in such a 


manner ag to provide protection from wind and water 
erosion, 
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ement No. 8 issued February 4, 1939. 
UNITED STATES DEPARTMENT OF AGRICULTURE 

‘- ’ AGRICULTURAL ADJUSTMENT ADMINISTRATION 

NORTH CENTRAL DIVISION 


INSTRUCTIONS FOR THE EXECUTION oF FORM NCR=212a, 
STATEMENT OF LEASING AND CROPPING AGREEMENTS WITH 


RESPECT TO COTTON PRODUCTION, 
~ SSS eetneannenammmanee 


(Supplement No. 8) 


The clerical assistants in the county office shall examine each | 
rm NCR-220 and NCR-220a to determines which owner-operator or operating, 


nants are receiving all or a share in excess of twenty-five percent off th 
tton produced on the farm in 1938, 


eh person in the following manner: 


ra) a 
and prepare a form NCR-219a for ea © 


a) 


Enter the State and county code, minor civil Givision and farm Va | oo 


mber, and name of operator in the space provided in the upper right-hand’, 
orner. es 


; 


_ In the table make the following entries regarding the cropping agree- 
nt in 19338: 


— Column Bhs. Enter the total acreage planted to cotton in 1938, from 
R220 and NCR~220a. 


Column 3.-<- Enter the total acreage of cotton in which the operator 


3 s 
ired. 
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Column 4.-+ Enter the operator’s share of the acreage entered in 
umn (3). | 


Colum 6.~- Enter the number of sharecroppers on the farm, 

Dest mn 7.°- Enter the total acreage of cotton in which the share- 
ppers shared. ; 

Cotum 8.-~ Enter the sharecroppers' share of the acreage entered in 
mn (7). 


f the division of the entire acreage credited to the operator in 
(3) and (4), or to the sharecropvers in columns (6), (7), and (8), is 
same, it will be necessary to make more than one entry in the line to 


- 


the difference in the share. 
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For each of the years 1935, 1936, and 1937, enter in column (2) the 
ecreage planted to cotton from the 1938 listing sheet NCR~209”, 


After the above entries have been made on form NCR-217a, it will be 
mailed to the operator with the letter of transmittal requesting additiona] 
information regarding the years 1935 to 1937, inclusive. 


Upon receipt of the properly executed form NCR-21!a, the clerical 


assistants in the county office shall complete the computations on the form 
&s follows: 


Column 5.-- The entries in this column Shall be obtained by multiplying - 
each entry in column (3) by the respective entry in column (4). 


Column 9.-= The entries in this column shall be obtained by multiplying 
Gach entry in column (7) by the respective entry in column (8). 


Column 10.-~ The entries in this column sball be obtained by dividing 
each entry in column {5) by the respective sentry in column (2) < 


Column 1l.-- The entries in this column shall be obtained by dividing 
each entry in column (9) by the respective entry in column (2). 


Column 12.->= Each entry in this column ghall be obtained by subtracting 
from 100% the sum of the respective entries in columns (10) and {11). 


The form will then be attached to the related forms NCR-220 and NCR-220a 
for review by the county committee. 


After carefully considering the information furnished by the operators, 
the county agricultural conservation committee shall indicate by the proper 
entries whether the changes, if any, in the number of sharecroppers, or in the 
leasing agreement, 4re justified, listing their reasons for approving or 
disapproving such changes. 


The form NCR-2]17?a will then be dated and signed by at least two 
Members of the county committee and placed in the folder containing the forms 
/ used in dstermining compliance under the 1938 Agricultural Conservation Program 
where it will be readily accessible for future reference. Any supporting 
evidence furnished by the cperator shall be attached to and become a part of 
this ferm. 


If the committee disapproves any change made in the operating agree- 
"Ment, a copy of form NCR-217a shall be made for the files, and the original | 
Copy shall be attached to the summary ef performance a = EAS to ote 
State agricultural conservation committee in order that the proper deducticu 
may be made on the application for paymente 
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NCR-215L 


e 
UNITED STATES DEPARTMENT OF AGRICULTURE re) 
AGRICULTURAL ADJUSTMENT ADMINISTRATION | a 
Washington, D. C. t 

& 
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INSTRUCTIONS RELATIVE TO DETERMINING PERFORMANCE UNDER THE 
PROVISIONS OF THE 1938 AGRICULTURAL CONSERVATION 
PROGRAM IN LICKING COUNTY, OHIO 


The procedure contained in Parts I to V, inclusive, and in 
Part VII of NCR-215 will be followed, except as modified herein, in 
determining the extent of performance under the provisions of the 1938 
Agricultural Conservation Program for Licking County, Ohio, The in- 
structions contained in Parts VI and VIII of NCR-215 will not be fol- 
lowed in Licking County. The farm report, Form NCR-217L, will be 


prepared in accordance with the instructions contained in this NCR- 
2l5L. 


; PREPARING THE FARM REPORT, NCR-2171L 
Part VI-of NCR-215 for Licking County, Ohio. 


Farm reporters will visit all farms in the county; 111) “4n “a 
farm report for each farm, ascertain farm boundaries, make the 
measurements necessary to establish field boundary lines, make such 
sketches of fields in Section I of the farm report as are necessary, 
identify and mark field boundary lines on the enlargement, and enter 
the farm number and 1938 field letter on the enlargement for each 
field inspected. 


If the farm reporter finds at the time inspection is made that 
Form NCR-203L describes only part of the farm, or more than the farm for 
which performance is determined, such NCR-203L should be revised and the 
_ hecessary slope measurements of cropland made in accordance with the in- 
structions contained in NCR-20eL. Performance shall be deternined on the 
basis of the corrected NCR-2O03L. 


Entries on the Farn Report in the County Office.-- Before farn 
reporters visit farms, clerical assistants in the county office will 
make entries in Section III, and in the upper right-hand corner of the 
farm report, for farms for which a Soil Management Field Report, NCR- 
203L has been prepared. ; 


Entries made by clerical assistants on the farm report before it 
is used by the farm reporter shall be made in red. The farm reporter 
shall make his entries in black for the first check of performance and 
in blue for any additional check of performance. 

a a ema 


Entries made on the farm report in the county office shall be 
verified by the farm reporter who inspects the farm, and corrections 
Shall be made where necessary. In making corrections the farm reporter 


we 


will draw a line through tho original ontry, place the correct entry above 
or beside the original entry ,: and, initial the correction. 


Data for Upper Right-Hand Corner.--Enter in the appropriate spaces 
in the upper right-hand corner of the farm report the minor civil division 
code number, the farm number, and any photo number relating to the farm 
covered by the farm report. 


Map of Farm in Section I.--A map of the farm should not be drawn 
in Section 1 of the farm report, NCR-217L, since the enlargements more 
adequately serve the purpose. Sketches of fields and planimetry readings 
shall be entered in Section I in accordance with the instructions contained 
in Section VII, NCR-215. 


Identification of Farm in Section Ill.--Entries shall be made in this 
section by clerical assistants from information available in the county 
office, In filling in Section III, enter in item 1, in the space provided 
therefor, the location of the farm. In item 2 enter the total acreage in the ~ 
farm and the legal description. If the description is too extended, it should» 
be summarized. 


1938 History of Fields in Section Il.--The acreage of cropland upon 
a farm shall be classified according to its use or treatment. The farm 
reporter shall consider as a field any tract of land devoted to a crop or land 
use which is different from that of contiguous land within the samc boundaries. 
Thus, if soybeans are planted on a eQ-acre tract within the same boundaries, 
and 15 acres are harvested as seed or hay, and 5 acres are plowed under in 
bloom stage, such tract shall be considered as comprising two fields. 


Also, the farm reporter shall consider as a field any tract of land 
with respect to which the division of the crop is in a different proportion 
from that of contiguous land within the same boundaries. For example, if 
alfalfa is planted on a 40-acro tract, and if the alfalfa crop on 20 acres 
of such tract is divided between the omer and the tonant on a 50-50 basis, 
and if on the remaining 20 acres all of the alfalfa gocs to the owner, the 
two such acreages of alfalfa will be considered as soparate fields. Likewise, — 
the farm reporter shall consider as a separate ficld any tract of land with 
respect to which the contributions to tree plantings or to pasturc-conserving - 
practices are in a diffcrent proportion from that of contiguous land within 
the same boundarics. 


A tract of land devoted to the production of one crop or one land 
use will be rogardcd as two ficlds if it is divided by a lane, fonce, or ’ 
other permanent boundary. Thus, if corn is planted on a 40-acre tract which 
is divided by a fence, each part of the tract will be considered as a q 
separate field. Peres tims : 

ci 
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In cases where forest trees and windbreak or shelter-belt trees are 
planted on contiguous land, the land planted to forest trees will be con- 
sidered as one field, and the land planted to windbreak or shelter-belt 
trees as another ficld. .. san aa . 


& 
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The farm reporter and the farm operator shall visit and inspect 
all fields on the farm and jointly estimate the acreages. Hach field 
shall be considered in turn, beginning in the northwest corner of the 
farm with field A, The reporter shall then enter in column (e) the crop or 
land use, followed by the disposition made of the crop or the description 
of the use made of the land. 


For example, a ficld planted to corn might be described in column 
(ec) as "Corn for silage", "Corn harvested for grain", "Corn hogged off", 
"Corn drilled solid, entire plant plowed under green in tassel stage!. 
A field planted to rye might be described as "Rye harvested for grain", 
"Rye hogged off", or "Rye, 70 days growth plowed under green", A field 
planted to alfalfa might be described as "Alfalfa, lst year stand", "Alfalfa, 
end year stand", "Alfalfa, 3rd year stand", or "Alfalfa, 4th year stand". 
A field planted to alfalfa in 1937 might be described, "Alfalfa, 2nd year 
of growth, not pastured, plowed under green prior to June 1, 1938", or 
"Alfalfa, 2nd year of growth, not pastured or cut for hay or seed, plowed 
under green after June 1, 1938", 


The description of a field of cropland not planted might be: 
"Cropland idle and bare during season", "Cropland idle, not bare nor 
fallowed during season", or "Cropland fallowed during season", 


The description of a field from which a crop was harvested during 
the crop year but which is bare of sod or winter cover crop at time of 
checking performance might be: "Corn harvested for grain, land bare of 
sod or winter cover crop", 


In column (f) enter the description and amount of any liming materials 
or commercial fertilizer which were applied, and indicate the type of sub- 
stantiating evidence submitted, If receipts for materials purchased were 
filed in the county office, or if such evidence is attached to the farm 
report, a notation to that effect should be made. 


Examples of entries that might be made in column (f) are; "1000 lbs. 
single strength commercial fertilizer--evidence attached", "1000 lbs. of 
1/2 strength commercial fertilizer--evidence attached", "1000 lbs, double 
strength commercial fertilizer--cvidence attached", "10,000 lbs. agricultural 
ground limestone, neutralizing power 108--evidence attached", "5000 lbs. 
hydrated lime, neutralizing power 154--evidence attached", and "4 tons 
hydrated lime, noutralizing power 155--evidence attached", 


A single strength fertilizer is one for which the summation of units 
of plant nutrients equals twenty, For example, 2-12-6, 2-16-2, 0-14-6, 
0-20-0, etc. ‘ 


Data relating to lining materials or comercial fertilizers applied to 
a field shall be entered in colunn (f) on tho same line as the description of 
the crop or land use is entered in column (e). However, if two kinds of fer- 
tilizing or liming materials are applied to open noncropland pasture, the 
data relating to each kind of such material shall be centered on a separate 
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line in colum (f). Also, a separate line shall bo used for data relating 
to any liming or fortilizing materials applied to open noncropland 
pasture if the contributions to such materials are in a different pro- 
portion from the contributions made with respect to other open noncropland 
pasture. 


Evidence relating to the application of commercial fertilizer should 
indicate whether such fertilizer is guaranteed by the manufacturer and 
registered with the Ohio State Department of Agriculture in conformity 
with the Ohio State-Fertilizer Law, The evidence relating to liming 
materials should indicate whether such materials are officially registered 
and guarantced in conformity with the provisions of the Ohio Fertilizer 
Control Law, or whether the neutralizing power hag been determined and 
certified by the Ohio State Soil Testing Laboratory. 


The farm reporter shall ascertain whether any portion of the labor, 
secd, trees, or matcrials used for any practice is furnished free by any 
Federal or State agency end indicate on the appropriate line jin column (f) 
the percentage so furnished, Where a farm igs operated under an agreenent 
with the Soil Consorvation Service, form ACP-74 will be completed by the 
Soil Conservation Service, which completed form will show the percentage 
of any practice furnished by the Soil Conservation Service. 


Enter in the space at the top of a subcolumn in column (g¢) the 
initials of cach person who receives a share of the crops or who cOon- 
tributes to restorative practices and tree plantings on the farm in 1938. 
If two persons have the same initials, indicate their names in 4 footnote. 
Enter in the appropriate column the percentage share which each person has 
in the crop, or the percentage contributed to the pasture-conserving 
practice, or tree plantings. in determining the percentages contributed 
to a pasture-conserving practice or.trec plantings, where two or more 
persons contributed to the carrying out of such practico or tree plantings, 
each person contributing to the practico or tree plantings will be deemed 
to have contributed cqually, unless the persons establish to the satis- 
faction of the county committce that their respective contributions are 
“not in equal proportion. 


The procedure outlined above should then be followed for cach 
ficld in alphabetical order as lettered:.on the enlargement. In addition 
to the foregoing, the following instructions should be followed in fil- 
ling out this table: 


Colum (a)--The acreage will be entered only once for each field 
and ghall be entered on the line where the field letter first appears. 
The estimated acreage for a field should be jointly estimated by the- 
farm reporter and the operator and entered in column (a). If the farm 
reporter and the operator do not agree on the acreage, the operator's 
estimate will be entered in column (a), and no entry will be made for 
the farm reporter; provided, however, that in the case of X, fT, and Z 
land upon which no forest, windbreak or shelter-belt trees are planted, 
the operator's estimate will be entered in column (a).and the farm 
reporter's estimate in column (c). 


gals 


After the estimates.have been entered in column (a) for all ficlds 
on the farm, the farm reporter will add the figures in the column. The 
total should agree with the entry in item 2 of Section III. If they 
do not agree the farm reporter with the operator should re-estimate 
the field acreages in question so that they equal the total acreage in 
the farm as shown in item 2, Section III. 


Column (b)--Enter in alphabotical order the 1938 ficld letters 
assigned to the fields in the farm on the enlargement. The letter for 
each field shall be repeated on separate lines in this column as many 
times 4s crops or land uses or pasture-conserving practices are entered 
on separate lines in columns (e) and (f) for the field, 


Column (c)--The farm reporter shall make entries in column (c) 
only when he and the operator do not agree on the estimated acreage of 
‘X, Y, or Z land upon which no forest, windbreak or shelter-belt trees 
are planted. 


Enter in the spaces provided therefor below Section II the 
number of milch cows which have produced milk any time during the pre- 
ceding 12 months and the usual number of milch cows on this farm during 
the period 1933-1937. In determining the number of such cows for the 
period 1933-1937, years in which the number of such cows was sub- 
stantially above or below the normal number should not be taken into 
consideration. 


Data for Section IV. --The farm reporter will fill in the table 
in this section at the time the farm is inspected. 


Enter in column (a) the name of each person sharing in the crops 
or contributing to the restorative practices on the farm. In column (bd) 
indicate whether such person is an owner or a tenant, and in column (c) 
enter the address at which he receives his mail. In columns (d) and (e), 
respectively, enter the number of other farms in the county, and the 
number of farms in other counties in the State, with respect to which 
each such person is entitled to receive all or a share of the crops in 
19558 


Section V. Certifications.--The farm reporter shall obtain the 
signature of at least one of the persons who is eligible to share in 
the payments and who wishes to participate in the 1938 Agricultural 
Conservation Program for Licking County, Ohio. Wherever practicable, 
the signatures of all such persons should be obtained. The farm re- 
porter should review the entries in Sections I to V, inclusive, with 
any person who signs the farm report, to make certain that such person 
is satisfied that the entries are correct. The date shall be entered 
for each signature in the space provided therefor. 


It should be pointed out by the farm reporter to any person signing 
the farm report that only one check of performance will be made in 1938, 
unless additional practices are carried out, or changes in land uses are 
made, which will affect the performance under the 1938 Agricultural 
Conservation Program for Licking County, Ohio, and such person immediately 
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notifies the county agricultural conservation committee in writing, so 
that further check of performance may be nade. 


The farm reporter shall enter the date of the first inspection — 
and sign in the space provided for his signature. If a second inspection 
is necessary,.the. farm reporter shall enter in the spaces provided 
therefore the date of such inspection and his signature. 


Section VI. Romarks.--The farm reporter may use this section to 
cnter any remarks ho wishes to make regarding the check of performance for 
the farm. The following specific information will be entered along with 
other remarks in this section: 


The farm reporter will inquire as to whether any changes were nade 
in the 1938 leasing agrecment from that of 1937, or whether there was any 
reduction in the 1935-37 average number of share-tenants on the farm which 
would increase the proportion of the landlord's payment, or whether any 
scheme or device has been employed by any person the effect of which is to 
deprive another person of a payment to which the other person nornally 
would be entitlod. Any such changes should be noted and fully explained. 


The farm reporter will enter data relating to any field of the 
farm, which in his opinion, should be reinspected either because additional 
restorative practices will be carried out or because changes will be made in 
crop or land uses which will affect performance under the 1938 Agricultural 
Conservation Program for Licking County, Ohio. The farm reporter will 
enter the field letter of any such ficld, and a brief description of the 
reasons for reinspection. 


If no wheat was planted on the farm for harvest in 1936, 1937, 
and 1938, the farm reporter shall ask the operator if he wishes to have a 
wheat acreage allotment established for such farm for wheat to be planted 
thereon for harvest in 1939. If the operator wishes to have such a wheat 
acreage allotment established, the farm reporter shall ascertain the number 
of acres requested and enter the following information in "Remarks", "New 
Producer, 1939 wheat acreage allotment requested in the amount of 
acres, 


In the case of nonparticipating farms, the data relating to wheat 
acreage allotments will be obtained, but the other data which is requested 
above, for this section, need not be entered. However, in cases where 
none of the interested persons wish to participate in the program, the 
farm reporter will enter in Section VI the name of cach person interviewed, 
the date on which the interview took place, and the reasons given for not 
participating. The farm reporter shall also write down any suggestions 
made by the person or persons interviewed relative to planning future 
programs so that they will be more effective and acceptable to farmers. 


, 


In the case of nonparticipating farms the following statemont shall 
be made at the end of this Section VI; 


=f 6s 


ae hereby certify that the information contnined herein 
is correct to the best of my knowledge and belief. 


(Date) (Signature of Farm Reporter)" 


; Review of the Farm Report in the County Office.--For purposes of 
review a check sheet may be prepared in the county office for each farm 
Pepory., . | | 


The clerical assistants will examine and carefully check all 
entrics on the farm reports for completeness and accuracy after they are 
returned to the county office. 


If any entry on the farm report is not clear, complete, and accurate, 
such entry should be indicated on the check sheot so that the farm reporter 
will know what additional or corrected information is needed. The farm 
report and the check ghect relating thereto should then be returned to the 
farm reporter with sufficient instructions to enable him to explain, 
complete, or correct entries in doubt. No original entry made on a farm 
report shall be erased, As heretofore indicated, in making corrections 
@ line shall be drawn through the original entry, the correct entry shall 
be placed above or beside the original entry, and the correction shall be 
initialed, 


Farm reports which are forwarded to farm reporters for correction 
should be returned to the county office within a reasonable length of time. 


After the farm report has been checked and it has been determined 
that such farm report is satisfactory, the clerical assistants Wield: 
transfer from the enlargement to Section II, column (c), the acreage 
derived by planimetering each 1938 field. The figures in such column 
should then be added, and such total should equal the total acreage of 
the farm entered in Section Til; item (2). 


All calculations pertaining to entries to be made in Section Ti, 
column Ca) shall be carried to two decimal places and before entering 
they shall be rounded to one decimal place. In rounding numbers to one 
decimal place, fractions anounting to five hundredths (0.05) or less 
shall be dropped, and fractions amounting to six hundredths (0.06) or 
more shall be considered as a Lentn solve, unit. 


The clerical assistants will enter in Section II, column (a), the 
productivity factor applicable to each crop or land use indicated for 
cach field in column (ce) or (f). In the case of tree plantings, and 
fertilizing and liming materials applicd to open noncropland pasture, the 
rate of payment will be enterod in section II, column (d), in licu of a 
productivity factor. 


Additional Check of Performance.--Forms prepared with respect to 
farms requiring a further Check of performance because additional 
restorative practices are carried out, or because changes are made which 
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will affect performance under the 1938 Agricultural Conservation Program, 
should be returned to the farm reporter later in the fall. The second 
check of performance should then be made by the farm reporter. 


Entries made by the farm reporter at this time shall be made in 
blue. In cases where a change has been made in a crop or land use, or 
where an additional restorative practice has been carried out which re- 
quires the division of a field into two or more parts, such parts shall 
be distinguished by adding numbers to the original field letter. Thus, 
if it is necessary to divide field A into two parts, the two parts 
would be identified as field A, and field Ap. 


All entries made as a result of the second check of performance _ 
Shall be checked in the county office in the same manner as the original 
entries. 
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Supplement No. 1 


Issued August 12, 1938. 
to NCR-215L 


AGRICULTURAL © ADJUSTMENT ADMINISTRATION 
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| INSTRUCTIONS RELATIVE TO DETERMINING PERFORMANCE UNDER 
THE 1938 AGRICULTURAL CONSERVATION PROGRAM FOR LICKING 
COUNTY, OHIO. 


NCR-215L is amended by the addition of the following new Parts IX and 


PART. pies PREPARATION OF NCR-220L, SUMMARY OF PERFORMANCE. 


The ape ee of eras ede NCR-220L, hereinafter referred to -as the 
Summary, will be used to summarize the, data obtained for each participating 
farm on the Farm Report, NCR-217L. In addition to the Summary, the Supplement 
to the Sumi ry, -NCR-220A, hereinafter referred to as the Supplement to the 
Summary, must also be prepared in the following cases: 


(1) Where more than two persons share in the crops grown on the 
farm, or where more than twg.persons have contributed to 
the carrying out of pasture land conserving practices or tree 
plantings on the farn, 


(2) Where the crop in one field is divided differently fron that 
in any. other field. 


(3) Where more than one pasture land conserving practice or tree 
planting is carried out on the farm and the share which one 
“person contributed to the carrying out of one of such pasture 
land conserving practices or tree plantings differs from the 
share which such person contributed to the carrying out of any 
other of such pasture land conserving practices or tree plantings. 


Clerical assistants in the county office will prepare the Summary and 
the Supplement to the Summary. Clerical assistants must be thoroughly familiar 
with the provisions of NCR-201L, particularly the provisions relating to the 
classification of cropland, and the provisions relating to payments and de- 
ductions,. A,thorough understanding. of these provisions and of the instructions 
in NCR-215L is necessary in order to prepare and review the Summary and the 
Supplenent to the Sumary Paes a 3 


Both the Summary and ne Supplement to the Summary will be prepared in 
duplicate. Every precaution should be taken to prepare these forms accurately 
since they will be used in the preparation of the application for payment. <A 
hard lead pencil should be used in making all entries on the Summary and the 
Supplement to the Summary. 
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Enter on the appropriate lines in. the.upper . right-hand corner the A 
name of the minor civil division. phot which the farm is located, the minor civi 
division code, the farm number, and the aerial photography” number. 


Enter on the appropriate line in the upper left-hand corner the total 
farm acreage, Such entry will. be obtained from column (co); Section Il, of “one 
farm report. 


Section 1 - Persons sharing in crops or contributing to practices - 
Enter on a separate line in Section 1, the data relating to each person sharing 
in the crops, or contributing to the practices’ carried out on the farm. 


Obtain the data for columns B, CO and D from Section IV of the farm 
report. - Where it is necessary to prepare. the ‘Supplement to the Summary, make 
no entries in columns EZ and F, Where it is not necessary to prepare the Supple- 
nent to the Summary, obtain the: entries for columns E and F from Section II, 
column (g) of the farm report. Make entries’ in: Ayo E and F, as follows: 


Enter in column E each person's néheeunted anew of the pen grown on 
the farn. 


Enter in column F the percentage that each person contributed to the 
tree plantings or pasture land conserving practices. 


Enter in column A the application serial number for each person whose 
name appears in column B, Obtain such application serial numbers from Form 
NCR-222, "List of Names of Persons Eligible to Execute an Application for Pay- 
ment with Respect to Only One Farm", or Form NOR-222A, "List of Names of 
Persons Eligible to Execute an Application for Peyment with Respect to More 
Than One Farm", 


Section II - Classification of Cropland. - The entries for columns A 
to D, inclusive, will be transferred from Section Li6f- cass ey report. 


The entry made in column A for each field will be transferred from 
columns (e) and (f), Section II, of the farm report. If data are listed for 
a field in both such columns (e) and (f),; enter data from each such column on 
a separate line in column A, Section II, NCR-22oL. - 


The field letter, the field acreage, and productivity factor for each 
field will be transferred from columns (b), (c); and:(d), respectively, Section 
II, of the farm report. In cases where data have béen transferred from column 
(f), Section II, of the farm report to-column A, Section II, NCR-220L, the 
field letter will be repeated in column B, the entry in column © will be the 
number of units of commercial fertilizer or limestone applied to the acreage 
of the field, and the entry in columa D will be the! ‘productivity factor 
determined for the commercial fertilizer or limestone applied. The number of 
units entered in column C will be circled. In the case of commercial ferti- 
lizer applied to cropland, each 100 pounds will count as one unit; and in the 
case of limestone applied to cropland, each 1,000 pounds will count as one unit. 
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Multiply the productivity factor for each field by the acreage of 
such fields. If the result so obtained is a plus suin, énter it in column E;. 
if it is a minus sum, enter it in column F. “In cases where two productivity 
factors are entered for one field in colum D, multiply the acreage and the 
number of units of such field by the applicable productivity factors and 
enter the results so obtained in column E or F, depending upon whether they 
are preceded by plus or minus signs. ; 


Transfer from column (6) of NCR-203L to column G, Section II, of the 
Summary, the erosion factor for each field for which a minus productivity 
factor is entered in column D. The entry for any field in column H will 
be obtained by multiplying the entry in column G by the field acreage in 
column C. re 


After entries have been made for all fields in columns A to H, ins 
clusive, add the entries in columns HE, F and H, respectively, and enter the 
totals so obtained in the spaces provided therefor on line 20. 


Add the acreage entries in column C and enter the total acreage so 
obtained in the space provided therefor on line 21. Such total acreage 
must agree with the total cropland acreage entered in column c, Section II, 
of the farm report. 


Obtain the algebraic sum of the entries in line 20 of columns 4H, F, 
and H, and enter such net extension on line 21 in the space provided therefor. 


Divide the "net extension" so obtained and entered on line 21, by 
the total of column C and enter the resulting "productivity balance value" 
in the space provided on line 21. 


Section III - Cropland. Conserving Payment Points. The 1938 productivity 
balance value will be transferred to the first line of both columns B and D 
mrom line wl ot Section Il. 


The bottom of the position payment scale will be transferred to the - 
second line of column B from item 3 under the table in Section II of NCR-203L. 


The 1937 productivity balance value will be transferred to the second 
line of column D from item 2, under the table of NCR-203L. 


The entry for the third line of column B will be obtained by sub- 
tracting the entry on the second line fron the entry on the first line of that 
column, Similarly, the entry for the third line of column D will be obtained 
by subtracting the entry on the. second line from the entry on the first line 
of that colunn. 


Section IV - Tree Plantings and Pasture Land Conserving Practices. If 
the farm is participating in the progranof the Soil Conservation Service, an 
approved Form ACP-74 for such farn must have been filed with the county con- 
mittee, If any practices were carried out on the farn which were not listed 
on an approved ACP-74, such practices mst not be entered in Section IV. If 
any Federal or State agency has contributed one-half or more of the total cost 
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of carrying out any practice on such farm, such practice must not be entered 
in Section IV. If any Federal or State agency has contributed to the carry- 
ing out of any practice on such farm, and the ‘contribution by such agency — 
represents less than one-half of the total cost of carrying out such practice, 
one-half of the extent of such practice shall be entered in Section Vee 

The term "State agency" as used herein does not include a State, or agency 
thereof, in those cases where such State, or agency thereof, operates a farm 
or share-rents a farm to another person and contributes to the carrying out 

of practices. on such farm. 


Enter in column A of Section IV the description of the approved tree 
plantings and pasture land conserving practices carried out on the farn. 
Obtain such entries from Section II of the farm report. Use a separate line 
for each such practice. 


If two kinds of fertilizing or liming materials are applied to open 
noncropland pasture, the data relating to each kind of such material shall be 
entered on a separate line. 


Enter in column B of Section IV the 1938 field letter of each practice 
entered on @ separate line in column A. Optain such entries from Section, II, 
column (b) of the farm report. 


The entry in column C will be the number of acres, in the case of tree 
plantings; the number of pounds, in the case of fertilizer; and the number 
of tons, in case of liming materials. 


The entry in column D will be the number of units on which payment 
will be made. In the case of tree plantings, each acre will count as one 
unit: in the case of fertilizing materials, each 100 pounds will count as 
one unit; and in the case of liming materials, each ton will count as one 
pei ciel ei 


The entry in column E will be the rate of payment per unit. 


Section V - Assignments on ACP-69 filed in county office. If any 
person who shares in the crops or who contributed to the practices has 
executed, as assignor, an ACP-69, which is on file in the county office, 
ascertain whether Section III of such ACP-69 has been executed by the assignee: 
Do not make any entries in Section V with respect to any ACP-69 if Section 
III of such ACP-69 has been executed by the assignee named therein. The word 
"assignor" means the farmer to whom the money or supplies were advanced and 
who signed ACP-69 in the lower right-hand corner of Section I of ACP-69. The 
word "assignee" means the person who advanced the money or supplies and who 
signed ACP-69 in the lower right corner of Section II of ACP-69. for all 
Forms ACP-69 which are on file in the county office and for which Section III 
has not been executed by the assignee, make the following entries in Section 
V for each such ACP-69: Enter in column A the initials of the assignor; ‘ 
enter in column B, on the same line, the nane of the assignee; enter in column © 
C, on the same line, the address of the assignee; and enter in column D the 
anount due the assignee under the ACP-69, which shall be the amount entered 
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in Section I, or the amount entered in Section Il, of ACP-69 whichever is 
the smaller amaunt, If the initials of an Sean aplinray, are the: same as the 
initials of any other person whose name appears in Section I, s enter: the 
name of ss egies rather than his initials in Section V, Spice A, 


Sees ors VI - Certification. After the Summary has been completed, 
the clerical assistant who prepared it shall sign his name on the line 
provided therefor. The Summary shall then be approved and signed by a 
member of the county committee, Hach signature in Section VI will be dated 
by the person. eet 


PART X - EREPARATION OF NCR-220A, SUPPLEMENT TO THE SUMMARY 
OF PERFORMANCE, 


NCR-220A, eer its to the Summary of Performance, will be preparea 
only in the aa ee cases: 


(1) Rane eaNae: than two persons share in the crops grown on the 
farm, or where more than two persons have contributed to the 
carrying out of pasture land conserving practides or tree i 
plantings on the farm. 


(2) Where the Shose one field is divided differently from that 
in any other field. ' 


(3) Where more than one pasture land conserving practice or tree 
planting is carried out on the farm and the share which one 
person contributed to the carrying: out of one of such pasture 
land conserving practices or tree plantings. differs from the - 
share which such person contributed to the carrying out of 
any other of such pasture land conserving practices or tree 
plantings. 


All entries of acreages, percentages, and units of practices shall 
be calculated, rounded, and entered as set forth in NCR-215L. 


Enter in the upper right-hand corner of NCR-220A the State and 
county code, the minor civil division code, and the farm number. Obtain 
these entries from the NCR-220L for the farm for which the Supplement to 
the Summary is being prepared. 


Enter in the blank spaces above the headings of columns. (4) to (15), 
inclusive, the initials of each person who shares in the crops or who con- 
tributed to practices carried out on the farm in 1938. If two or more 
persons have the same initials, enter their names instead of their initials. 


If more than 6 persons share in the crops, or contribute to the 
practices on the farm in 1938, an additional set of NCR-220A shall be used. 
Likewise, if additional lines are required for entering acreages or practices, 
an additional set of NCR-220A shall be used. 
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Entries With Respect to All Cropland on the Farm ~ In filling in’ 
the table of form NCR-220A a separate line will be used for data pertaining 
to each cropland field on the farm. . 


Enter the field letter "A" on the first line in column (1) and on 
the same line in column (2) enter the description of the crop or land use. 
Enter in column (3) the total acreage in field "a" Enter in the percentage 
column under each person's initials, such person's percentage share in the 
crop or land use to which field "A" is devoted. 


After entries have been made for field "a" 4n columns (1) and (2) and 
(3), and in the percentage columns, enter data in such columns for all other 
cropland fields, listing field letters in alphabetical order in column (1) 
and using a separate line for the data relating to each fields Data for att 
such entries will be transferred from Section Il of Form NOR-217L. 


Entries For Pasture Land Conserving Practices. - After entries have 
been made for all cropland fields in columns (1), (2), and (3), and in the 
percentage columns, skip two lines and make entries for pasture land conserv- 
ing practices. ~ . se 


Enter in column (1) the field letters. of. all fields on which pasture 
land conserving practices were carried out. For each field letter in column 
(1), enter on the same line in column (2), the description of the practice. 
Enter in column (3) the amount of payment earned. Enter in the percentage 
column under each person's initials, such person's share in the practice 
carried out on the field. Entries for columns (1) and (2), and for the per- 
centage columns, will be transferred from Section Il of the farm report. Any 
entry made in column (3) with respect to a field will be obtained from Sec- 
tion III of NCR-220L by multiplying the number of units in column D by the 
rate per unit in column E for such field. 5 


Entries for Tree Plantings. After entries have been made for all 
pasture land conserving practices, skip two lines and make entries for tree 
plantings. 


Enter in column (1) the field letters of all fields on which tree 
plantings were carried out. For each field letter in column (1) enter on 
the same line in column (2) the description of the tree plantings. Enter 
in column (3) the amount of payment earned. Enter in the percentage column 
under each person's initials, such person's share in the tree plantings 
carried out on the field. Entries for columns (1) and (2), and for the 
percentage columns will be transferred from Section II of the farm report. 
Any entry made in column (3) with respect to a field will be obtained from 
Section III of NCR-220L by multiplying the number of units in column D 
by the rate per unit in column E for such field. 


Determination of Acreage or Unit Shares and Percentages. - After 
entries have been made on NCR-220A ag outlined above, multiply each entry 
in column (3) by the entry on the same line in each percentage column. 
Enter the result of each of such multiplications in the acreage- or unit- 
share column to the right of the percentage used in the multiplication. 
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Obtain the total of the entries in colunn (3) and of the entries in the 
acreage- or unit-share columns for cropland, for pasture land conserving 
practices and for tree plantings. Enter such totals in the respective 
colurms on the first blank line under the entries from which such totals 
were derived, and enter the word "Total" in column (2) on the same line. 
Add the totals for the acreage- or unit-share columns for cropland, for 
pasture land conserving practices, and for tree plantings, and compare 
the sum of such totals with the corresponding totals of column (3). 

If because of the rounding of fractions, the sum of the totals of the 
acreage- or unit-share columns for cropland, for pasture land conserving 
practices, or for tree plantings, differs from the corresponding total in 
column (3), adjust the highest total in the acreage- or unit-share column 
in order that the sum of such totals equals the total in column (3). For 
cropland, for pasture land conserving practices, and for tree plantings, 
obtain entries for the "Total" line in the percentage column by dividing 
the total of each acreage- or wnit-share column by the total on the same 
line in column (3). Enter the results of each of such divisions in the 
percentage c«lumn to the left of the total in the acreage- or unit-share 
column usec -n making such division. Add the entries in the percentage 
column on th. "Total" line for cropland, for pasture lend conserving prac- 
tices, and for tree plantings. If because of the rounding of fractions, 
the sum of the entries in the percentage columns on the "Total" line for 
cropland, for pasture land conserving practices, or for tree plantings is 
not 100.0, adjust the highest of such entries in order that the sum of such 
emuries is 100.0. 


The total of column (3) for cropland should equal the total acreage 
of cropland entered in column (c) Section II of the corresponding NCR-217L. 


Certification. After NCR-220A has been completed, the clerical 
assistant who prepared the form shall sign in the lower right-hand corner 
and enter the date. 


